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(All bidders MUST note that KCAA communicates only in writing to 
all interested bidders during the entire tendering process) 
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SECTION I– INVITATION TO TENDER 
 
TENDER NAME: TENDER FOR SUPPLY AND DELIVERY OF LIBRARY BOOKS 
 
 
TENDER NO: KCAA/040/2019-2020 
 
DATE: WEDNESDAY, 11TH MARCH, 2020 
 

1.1 KCAA invites sealed bids all interested bidders for the Supply and delivery of library 
books for East African School of Aviation. 

 

1.2 Interested eligible bidders from the may obtain further information from and inspect the 
tender documents at KCAA Procurement Office on ground floor, Aviation House, Jomo 
Kenyatta International Airport during normal office working hours (8.00am-1.00pm, 
2.00pm – 5.00pm). Bidders may also view and download the bidding document from KCAA 
website: www.kcaa.or.ke  or from supplier.treasury.go.ke and immediately forward their 
particulars for records and for the purposes of receiving any further tender clarifications 
and/or addendums to procurement@kcaa.or.ke. 

1.3 A complete set of tender documents may be obtained by interested candidates upon payment 

of a non-refundable fee of one thousand Kenya shillings (Ksh 1,000.00) in cash or bankers 

cheque payable to Director General, Kenya Civil Aviation Authority. Bidders who download the 

tender document will not be required to pay. 

1.4 Prices quoted should be net inclusive of all taxes and delivery costs, must be   expressed in 

Kenya shillings or easily convertible foreign currency and shall remain valid for a period of 90 

days from the Closing date of the tender. 

1.5 The contract awards will be done in each lots to each lowest evaluated bidders 

1.6 Completed tender documents are to be enclosed in plain sealed envelopes marked with tender 

reference number and be deposited in the Tender Box at Ground Floor, Aviation House, 

Jomo Kenyatta International Airport or be addressed to:     

 The Director General, 

                                       Kenya Civil Aviation Authority, 

                               P.O Box 30163-00100, Nairobi. 

So as to be received on or before Wednesday, 11th March, 2020 at 11.00 am. 
 

1.7 Tenders will be opened immediately thereafter in the presence of the Candidates or their 
representatives who choose to attend at KCAA Auditorium on Ground Floor, Aviation House, 
JKIA, Nairobi. 

 
Manager Procurement 

  For: Director General 

 
 

http://www.kcaa.or.ke/
mailto:procurement@kcaa.or.ke
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SECTION III  – INSTRUCTIONS TO TENDERERS 

 
2.1 Eligible Tenderers 

 
2.1.1 This Invitation for Tenders is open to all tenderers eligible as described in the 

Invitation to Tender. Successful tenderers shall complete the supply of goods by the 
intended completion date specified in the Schedule of Requirements Section VI. 

 
2.1.2 The procuring entity’s employees, committee members, board members and their 

relative (spouse and children) are not eligible to participate in the tender. 
 
2.1.3 Tenderers shall provide the qualification information statement that the tenderer 

(including all members of a joint venture and subcontractors) is not associated, or 
have been associated in the past, directly or indirectly, with a firm or any of its 
affiliates which have been engaged by the Procuring entity to provide consulting 
services for the preparation of the design, specifications, and other documents to be 
used for the procurement of the goods under this Invitation for tenders. 

 
2.1.4 Tenderers shall not be under a declaration of ineligibility for corrupt and fraudulent 

practices. 
 
2.2 Eligible Goods 

 
2.2.1 All goods to be supplied under the contract shall have their origin in eligible source 

countries. 
 
2.2.2 For purposes of this clause, “origin” means the place where the goods are mined, 

grown, or produced.  Goods are produced when, through manufacturing, processing, 
or substantial and major assembly of components, a commercially-recognized product 
results that is substantially different in basic characteristics or in purpose or utility 
from its components  

 
2.2.3 The origin of goods is distinct from the nationality of the tenderer. 
 
2.3 Cost of Tendering 

 
2.3.1 The Tenderer shall bear all costs associated with the preparation and submission of its 

tender, and the procuring entity, will in no case be responsible or liable for those 
costs, regardless of the conduct or outcome of the tendering process. 

 
2.3.2 The price to be charged for the tender document shall not exceed Kshs.1,000/= 
 
2.3.3 All firms found capable of performing the contract satisfactorily in accordance with the 

set prequalification criteria shall be pre-qualified. 
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2.4. The Tender Document 

 
2.4.1 The tender document comprises the documents listed below and addenda issued in 

accordance with clause 2.6 of these instructions to Tenderers 
(i) Invitation to Tender 
(ii) Instructions to tenderers 
(iii) General Conditions of Contract 
(iv) Special Conditions of Contract 
(v) Schedule of requirements 
(vi) Technical Specifications 
(vii) Tender Form and Price Schedules 
(viii) Tender Security Form 
(ix) Contract Form 
(x) Performance Security Form 
(xi) Bank Guarantee for Advance Payment Form 
(xii) Confidential Business Questionnaire  

 
2.4.2 The Tenderer is expected to examine all instructions, forms, terms, and specifications 

in the tender documents.  Failure to furnish all information required by the tender 
documents or to submit a tender not substantially responsive to the tender documents 
in every respect will be at the tenderers risk and may result in the rejection of its 
tender. 

 
2.5 Clarification of Documents 

 
2.5.1 A prospective tenderer requiring any clarification of the tender document may notify 

the Procuring entity in writing or by post at the entity’s address indicated in the 
Invitation to Tender.  The Procuring entity will respond in writing to any request for 
clarification of the tender documents, which it receives not later than seven (7) days 
prior to the deadline for the submission of tenders, prescribed by the procuring entity.  
Written copies of the Procuring entities response (including an explanation of the 
query but without identifying the source of inquiry) will be sent to all prospective 
tenderers that have received the tender document. 
 

2.5.2 The procuring entity shall reply to any clarifications sought by the tenderer within 3 
days of receiving the request to enable the tenderer to make timely submission of its 
tender. 

 
2.6 Amendment of Documents 

 
2.6.1 At any time prior to the deadline for submission of tenders, the Procuring entity, for 

any reason, whether at its own initiative or in response to a clarification requested by 
a prospective tenderer, may modify the tender documents by amendment. 
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2.6.2 All prospective candidates that have received the tender documents will be notified of 
the amendment in writing or by post and will be binding on them. 

 
2.6.3 In order to allow prospective tenderers reasonable time in which to take the 

amendment into account in preparing their tenders, the Procuring entity, at its 
discretion, may extend the deadline for the submission of tenders. 

 
2.7 Language of Tender 

 
2.7.1 The tender prepared by the tenderer, as well as all correspondence and documents 

relating to the tender exchange by the tenderer and the Procuring entity, shall be 
written in English language, provided that any printed literature furnished by the 
tenderer may be written in another language provided they are accompanied by an 
accurate English translation of the relevant passages in which case, for purposes of 
interpretation of the tender, the English translation shall govern. 

 
2.8 Documents Comprising of Tender 

 
2.8.1 The tender prepared by the tenderers shall comprise the following components 

(a) a Tender Form and a Price Schedule completed in accordance with 
paragraph 2.9, 2.10 and 2.11 below 

(b) documentary evidence established in accordance with paragraph 2.1 that 
the tenderer is eligible to tender and is qualified to perform the contract 
if its tender is accepted; 

(c) documentary evidence established in accordance with paragraph 2.2 that 
the goods and ancillary services to be supplied by the tenderer are 
eligible goods and services and conform to the tender documents; and 

(d) tender security furnished in accordance with paragraph 2.14 
 

2.9 Tender Forms 

 
2.9.1 The tenderer shall complete the Tender Form and the appropriate Price Schedule 

furnished in the tender documents, indicating the goods to be supplied, a brief 
description of the goods, their country of origin, quantity, and prices. 

2.10 Tender Prices 

 
2.10.1 The tenderer shall indicate on the appropriate Price Schedule the unit prices and total 

tender price of the goods it proposes to supply under the contract 
 
2.10.2 Prices indicated on the Price Schedule shall include all costs including taxes, 

insurances and delivery to the premises of the entity. 
 
2.10.3 Prices quoted by the tenderer shall be fixed during the Tender’s performance of the 

contract and not subject to variation on any account. A tender submitted with an 
adjustable price quotation will be treated as non-responsive and will be rejected, 
pursuant to paragraph 2.22 
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2.10.4 The validity period of the tender shall be 90 days from the date of opening of the 
tender. 

 
2.11 Tender Currencies 

 
2.11.1 Prices shall be quoted in Kenya Shillings unless otherwise specified in the Appendix to 

Instructions to Tenderers. 
 

2.12 Tenderers Eligibility and Qualifications 

 
2.12.1 Pursuant to paragraph 2.1. The tenderer shall furnish, as part of its tender, 

documents establishing the tenderers eligibility to tender and its qualifications to 
perform the contract if its tender is accepted. 

 
2.12.2The documentary evidence of the tenderers eligibility to tender shall establish to the 

Procuring entity’s satisfaction that the tenderer, at the time of submission of its 
tender, is from an eligible source country as defined under paragraph 2.1 

 
2.12.3The documentary evidence of the tenderers qualifications to perform the contract if its 

tender is accepted shall be established to the Procuring entity’s satisfaction; 
 

(a) that, in the case of a tenderer offering to supply goods under the contract 
which the tenderer did not manufacture or otherwise produce, the tenderer has 
been duly authorized by the goods’ Manufacturer or producer to supply the 
goods. 

(b) that the tenderer has the financial, technical, and production capability 
necessary to perform the contract; 

(c) that, in the case of a tenderer not doing business within Kenya, the tenderer is 
or will be (if awarded the contract) represented by an Agent in Kenya equipped, 
and able to carry out the Tenderer’s maintenance, repair, and spare parts-
stocking obligations prescribed in the Conditions of Contract and/or Technical 
Specifications. 

 
   2.13 Goods Eligibility and Conformity to Tender Documents 

 
2.13.1 Pursuant to paragraph 2.2 of this section, the tenderer shall furnish, as part of its 

tender documents establishing the eligibility and conformity to the tender documents 
of all goods which the tenderer proposes to supply under the contract 

 
2.13.2 The documentary evidence of the eligibility of the goods shall consist of a statement in 

the Price Schedule of the country of origin of the goods and services offered which 
shall be confirmed by a certificate of origin issued at the time of shipment. 

 
2.13.3 The documentary evidence of conformity of the goods to the tender documents may 

be in the form of literature, drawings, and data, and shall consist of: 
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(a) a detailed description of the essential technical and performance characteristic 
of the goods; 

(b) a list giving full particulars, including available source and current prices of 
spare parts, special tools, etc., necessary for the proper and continuing 
functioning of the goods for a period of two (2) years, following 
commencement of the use of the goods by the Procuring entity; and 

(c) a clause-by-clause commentary on the Procuring entity’s Technical 
Specifications demonstrating substantial responsiveness of the goods and 
service to those specifications, or a statement of deviations and exceptions to 
the provisions of the Technical Specifications. 

 
2.13.4 For purposes of the documentary evidence to be furnished pursuant to paragraph 

2.13.3(c) above, the tenderer shall note that standards for workmanship, material, 
and equipment, as well as references to brand names or catalogue numbers 
designated by the Procurement entity in its Technical Specifications, are intended to 
be descriptive only and not restrictive.  The tenderer may substitute alternative 
standards, brand names, and/or catalogue numbers in its tender, provided that it 
demonstrates to the Procurement entity’s satisfaction that the substitutions ensure 
substantial equivalence to those designated in the Technical Specifications. 

 
2.14 Tender Security 

 
2.14.1 The tenderer shall furnish, as part of its tender, a tender security for the amount 

specified in the Appendix to Invitation to Tenderers. 
 

2.14.2 The tender security shall be in the amount of 0.5 – 2 per cent of the tender price. 
 
2.14.3 The tender security is required to protect the Procuring entity against the risk of 

Tenderer’s conduct which would warrant the security’s forfeiture, pursuant to 
paragraph 2.14.7 

 
2.14.4 The tender security shall be denominated in Kenya Shillings or in another freely 

convertible currency, and shall be in the form of a bank guarantee or a bank draft 
issued by a reputable bank located in Kenya or abroad, or a guarantee issued by a 
reputable insurance company in the form provided in the tender documents or another 
form acceptable to the Procuring entity and valid for thirty (30) days beyond the 
validity of the tender. 

 
2.14.5 Any tender not secured in accordance with paragraph 2.14.1 and 2.14.3 will be 

rejected by the Procuring entity as non-responsive, pursuant to paragraph 2.22 
 
2.14.6 Unsuccessful Tenderer’s tender security will be discharged or returned as promptly as 

possible but not later than thirty (30) days after the expiration of the period of tender 
validity prescribed by the Procuring entity. 
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2.14.7 The successful Tenderer’s tender security will be discharged upon the tenderer signing 
the contract, pursuant to paragraph 2.27 and furnishing the performance security, 
pursuant to paragraph 2.28  

 
2.14.8 The tender security may be forfeited: 
 

(a) if a tenderer withdraws its tender during the period of tender validity specified 
by the procuring entity on the Tender Form; or 

(b) in the case of a successful tenderer, if the tenderer fails: 
(i) to sign the contract in accordance with paragraph 2.27 
or 
(ii) to furnish performance security in accordance with paragraph 2.28 

 
2.15 Validity of Tenders 

 
2.15.1 Tenders shall remain valid for 90 days or as specified in the Invitation to tender after 

the date of tender opening prescribed by the Procuring entity, pursuant to paragraph 
2.18.  A tender valid for a shorter period shall be rejected by the Procuring entity as 
non-responsive. 

 
2.15.2 In exceptional circumstances, the Procuring entity may solicit the Tenderer’s consent 

to an extension of the period of validity.  The request and the responses thereto shall 
be made in writing.  The tender security provided under paragraph 2.14 shall also be 
suitably extended.  A tenderer may refuse the request without forfeiting its tender 
security.  A tenderer granting the request will not be required nor permitted to modify 
its tender. 

 
2.16 Format and Signing of Tender 

 
2.16.1 The Procuring entity shall prepare two copies of the tender, clearly marking each 

“ORIGINAL TENDER” and “COPY OF TENDER,” as appropriate.  In the event of any 
discrepancy between them, the original shall govern. 

 
2.16.2 The original and all copies of the tender shall be typed or written in indelible ink and 

shall be signed by the tenderer or a person or persons duly authorized to bind the 
tenderer to the contract.  The latter authorization shall be indicated by written power-
of-attorney accompanying the tender.  All pages of the tender, except for unamended 
printed literature, shall be initialed by the person or persons signing the tender. 

 
2.16.3  The tender shall have no interlineations, erasures, or overwriting except as necessary 

to correct errors made by the tenderer, in which case such corrections shall be 
initialed by the person or persons signing the tender. 

 
2.17 Sealing and Marking of Tenders 
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2.17.1 The Tenderer shall seal the original and each copy of the tender in separate 
envelopes, duly marking the envelopes as “ORIGINAL” and “COPY.” The envelopes 
shall then be sealed in an outer envelope. 

 
2.17.2 The inner and outer envelopes shall: 

(a) be addressed to the Procuring entity at the address given in the Invitation to 
Tender: 

   
(c) bear, tender number and name in the Invitation for Tenders and the words, “DO NOT 

OPEN BEFORE,” Wednesday, 11th March, 2020 at 11.00 am. 
 

2.17.3 The inner envelopes shall also indicate the name and address of the tenderer to 
enable the tender to be returned unopened in case it is declared “late”. 
 

 
2.17.4 If the outer envelope is not sealed and marked as required by paragraph 2.17.2, the 

Procuring entity will assume no responsibility for the tender’s misplacement or 
premature opening. 

 
2.18 Deadline for Submission of Tenders 
 

2.18 Tenders must be received by the Procuring entity at the address specified under 
paragraph 2.17.2 no later than Wednesday, 11th March, 2020 at 11.00 am. 

 
2.18.1 The Procuring entity may, at its discretion, extend this deadline for the submission of 

tenders by amending the tender documents in accordance with paragraph 2.6, in 
which case all rights and obligations of the Procuring entity and candidates previously 
subject to the deadline will therefore be subject to the deadline as extended 

 
2.19 Modification and Withdrawal of Tenders 
 

2.19.1 The tenderer may modify or withdraw its tender after the tender’s submission, 
provided that written notice of the modification, including substitution or withdrawal of 
the tenders, is received by the Procuring Entity prior to the deadline prescribed for 
submission of tenders. 

 
2.19.2 The Tenderer’s modification or withdrawal notice shall be prepared, sealed, marked, 

and dispatched in accordance with the provisions of paragraph 2.17.  A withdrawal 
notice may also be sent by cable, telex but followed by a signed confirmation copy, 
postmarked not later than the deadline for submission of tenders. 

 
2.19.3 No tender may be modified after the deadline for submission of tenders. 
 
2.19.4 No tender may be withdrawn in the interval between the deadline for submission of 

tenders and the expiration of the period of tender validity specified by the tenderer on 
the Tender Form.  Withdrawal of a tender during this interval may result in the 
Tenderer’s forfeiture of its tender security, pursuant to paragraph 2.14.7 
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2.19.5 The procuring entity may at any time terminate procurement proceedings before 

contract award and shall not be liable to any person for the termination. 
 
2.19.6 The procuring entity shall give prompt notice of the termination to the tenderers and 

on request give its reasons for termination within 14 days of receiving the request 
from any tenderer. 

 
2.20 Opening of Tenders 

 
2.20.1 The Procuring entity will open all tenders in the presence of tenderers’ 

representatives who choose to attend, on Wednesday, 11th March, 2020 at 
11.00 am and in the location specified in the Invitation to Tender. 

 
The tenderers’ representatives who are present shall sign a register evidencing their 
attendance. 
 

2.20.2 The tenderers’ names, tender modifications or withdrawals, tender prices, discounts 
and the presence or absence of requisite tender security and such other details as the 
Procuring entity, at its discretion, may consider appropriate, will be announced at the 
opening. 

 
2.20.3 The Procuring entity will prepare minutes of the tender opening. 
 
2.21 Clarification of Tenders 

 
2.21.1To assist in the examination, evaluation and comparison of tenders the Procuring 

entity may, at its discretion, ask the tenderer for a clarification of its tender.  The 
request for clarification and the response shall be in writing, and no change in the 
prices or substance of the tender shall be sought, offered, or permitted. 

 
2.21.2 Any effort by the tenderer to influence the Procuring entity in the Procuring entity’s 

tender evaluation, tender comparison or contract award decisions may result in the 
rejection of the tenderers’ tender. 

 
2.22 Preliminary Examination 

 
2.22.1 The Procuring entity will examine the tenders to determine whether they are 

complete, whether any computational errors have been made, whether required 
sureties have been furnished, whether the documents have been properly signed, and 
whether the tenders are generally in order. 

 
2.22.2 Arithmetical errors will be rectified on the following basis.  If there is a discrepancy 

between the unit price and the total price that is obtained by multiplying the unit price 
and quantify, the unit price shall prevail, and the total price shall be corrected.  If the 
candidate does not accept the correction of the errors, its tender will be rejected, and 
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its tender security forfeited.  If there is a discrepancy between words and figures the 
amount in words will prevail 

 
2.22.3 The Procuring entity may waive any minor informality or non-conformity or irregularity 

in a tender which does not constitute a material deviation, provided such waiver does 
not prejudice or effect the relative ranking of any tenderer. 

 
2.22.4 Prior to the detailed evaluation, pursuant to paragraph 2.23 the Procuring entity will 

determine the substantial responsiveness of each tender to the tender documents.  
For purposes of these paragraphs, a substantially responsive tender is one, which 
conforms to all the terms and conditions of the tender documents without material 
deviations.  The Procuring entity’s determination of a tender’s responsiveness is to be 
based on the contents of the tender itself without recourse to extrinsic evidence. 

 
2.22.5 If a tender is not substantially responsive, it will be rejected by the Procuring entity 

and may not subsequently be made responsive by the tenderer by correction of the 
non-conformity. 
 

2.23 Conversion to Single Currency 

2.23.1 Where other currencies are used, the procuring entity will convert these currencies to 
Kenya Shillings using the selling exchange rate on the date of tender closing provided 
by the Central Bank of Kenya. 
 

2.24 Evaluation and Comparison of Tenders 

 
2.24.1 The Procuring entity will evaluate and compare the tenders which have been 

determined to be substantially responsive, pursuant to paragraph 2.22 
 

2.24.2 The tender evaluation committee shall evaluate the tender within 15 days of the 
validity period from the date of opening the tender. 

 
2.24.3 A tenderer who gives false information in the tender document about its qualification 

or who refuses to enter into a contract after notification of contract award shall be 
considered for debarment from participating in future public procurement. 

 
2.25 Preference 

 
2.25.1 Preference where allowed in the evaluation of tenders shall not exceed 15% 
 
2.26 Contacting the Procuring entity 

 
2.26.1 Subject to paragraph 2.21 no tenderer shall contact the Procuring entity on any matter 

related to its tender, from the time of the tender opening to the time the contract is 
awarded. 
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2.26.2 Any effort by a tenderer to influence the Procuring entity in its decisions on tender, 
evaluation, tender comparison, or contract award may result in the rejection of the 
Tenderer’s tender. 

 
2.27 Award of Contract 

 
(a) Post-qualification 

 
2.27.1 In the absence of pre-qualification, the Procuring entity will determine to its 

satisfaction whether the tenderer that is selected as having submitted the lowest 
evaluated responsive tender is qualified to perform the contract satisfactorily. 

 
2.27.2 The determination will take into account the tenderer financial, technical, and 

production capabilities.  It will be based upon an examination of the documentary 
evidence of the tenderers qualifications submitted by the tenderer, pursuant to 
paragraph 2.12.3 as well as such other information as the Procuring entity deems 
necessary and appropriate. 

 
2.27.3 An affirmative determination will be a prerequisite for award of the contract to the 

tenderer.  A negative determination will result in rejection of the Tenderer’s tender, in 
which event the Procuring entity will proceed to the next lowest evaluated tender to 
make a similar determination of that Tenderer’s capabilities to perform satisfactorily. 

 
 (b) Award Criteria 
 
2.27.4  The Procuring entity will award the contract to the successful tenderer(s) whose 

tender has been determined to be substantially responsive and has been determined 
to be the lowest evaluated tender, provided further that the tenderer is determined to 
be qualified to perform the contract satisfactorily. 

 
 (c) Procuring entity’s Right to Vary quantities 
 
2.27.5  The Procuring entity reserves the right at the time of contract award to increase or 

decrease the quantity of goods originally specified in the Schedule of requirements 
without any change in unit price or other terms and conditions 

 
(d) Procuring entity’s Right to accept or reject any or All Tenders 
 
2.27.6  The Procuring entity reserves the right to accept or reject any tender, and to annul 

the tendering process and reject all tenders at any time prior to contract award, 
without thereby incurring any liability to the affected tenderer or tenderers or any 
obligation to inform the affected tenderer or tenderers of the grounds for the 
Procuring entity’s action 
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2.28 Notification of Award 

 
2.27.7 Prior to the expiration of the period of tender validity, the Procuring entity will notify 

the successful tenderer in writing that its tender has been accepted. 
 
2.27.8 The notification of award will constitute the formation of the Contract but will have to 

wait until the contract is finally signed by both parties 
 
2.27.9 Upon the successful Tenderer’s furnishing of the performance security pursuant to 

paragraph 2.28, the Procuring entity will promptly notify each unsuccessful Tenderer 
and will discharge its tender security, pursuant to paragraph 2.14 

 
2.29 Signing of Contract 

 
2.29.1 At the same time as the Procuring entity notifies the successful tenderer that its 

tender has been accepted, the Procuring entity will send the tenderer the Contract 
Form provided in the tender documents, incorporating all agreements between the 
parties. 
 

2.29.2 The parties to the contract shall have it signed within 30 days from the date of 
notification of contract award unless there is an administrative review request. 

 
2.29.3 Within thirty (30) days of receipt of the Contract Form, the successful tenderer shall 

sign and date the contract and return it to the Procuring entity. 
 

2.30 Performance Security 

 
2.30.1 Within fourteen (14) days of the receipt of notification of award from the Procuring 

entity, the successful tenderer shall furnish the performance security in accordance 
with  

the Conditions of Contract, in the Performance Security Form provided in the tender 
documents, or in another form acceptable to the Procuring entity. 

2.30.1 Failure of the successful tenderer to comply with the requirements of paragraph 2.27 
or paragraph 2.28 shall constitute sufficient grounds for the annulment of the award 
and forfeiture of the tender security, in which event the Procuring entity may make 
the award to the next lowest evaluated Candidate or call for new tenders. 

 
2.31 Corrupt or Fraudulent Practices 

 
2.31.1 The Procuring entity requires that tenderers observe the highest standard of ethics 

during the procurement process and execution of contracts when used in the present 
regulations, the following terms are defined as follows;  
(i) “corrupt practice” means the offering, giving, receiving, or soliciting of anything 

of value to influence the action of a public official in the procurement process or 
in contract execution; and  
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(ii) “fraudulent practice” means a misrepresentation of facts in order to influence a 
procurement process or the execution of a contract to the detriment of the 
Procuring entity, and includes collusive practice among tenderer (prior to or 
after tender submission) designed to establish tender prices at artificial non-
competitive levels and to deprive the Procuring entity of the benefits of free 
and open competition; 

 
2.31.2 The procuring entity will reject a proposal for award if it determines that the tenderer 

recommended for award has engaged in corrupt or fraudulent practices in competing 
for the contract in question. 

 
2.31.3 Further a tenderer who is found to have indulged in corrupt or fraudulent practices 

risks being debarred from participating in public procurement in Kenya.  
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 APPENDIX TO INSTRUCTIONS TO TENDERERS 

 
The following information regarding the particulars of the tender shall complement/ 
supplement or amend the provisions of the instructions to tenderers.  Wherever there is a 
conflict between the provision of the instructions to tenderers and the provisions of the 
appendix, the provisions of the appendix herein shall prevail over those of the instructions to 
tenderers 
 

Instructions 
to tenderers  

Particulars of appendix to instructions to tenderers 

2.1 The Tender is open to all interested bidders meeting the evaluation 
criteria provided. 

2.8 The Form of Tender must be duly filled and signed. 

2.10 Particulars of other currencies allowed. 
Price should be in Kenya shillings only or a freely convertible currency 
and should be inclusive of all taxes. 

2.12 Bidders shall provide a tender security of KES. 70,000/- or equivalent 
in easily convertible foreign currency based on Central Bank of Kenya 
prevailing rate during the day of tender opening in form of a banker’s 
cheque, bank guarantee or Insurance Guarantee from a reputable 
insurance company recognized by PPRA. The tender security should be 
valid for 150 days from the date of tender opening. 

2.13.1 Tender shall remain valid for a period of 120 days from the date of 
opening 

2.14 Tenderers should submit a duly filled tender declaration form  

2.17 Bidders shall provide 1 ORIGINAL of the tender document clearly 
serialized/paginated and marked original and 1 other copy marked 
COPY all placed in one envelope and tender title and number and 
closing date clearly written on top of the envelope. 

          2.16   Deadline for Submission of Tenders /Closing date shall be 
Wednesday, 11th March, 2020 at 11.00 am. 

2.28 Performance security of 10% of the contract price will be required from 
the winning bidder after the award of the tender  
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EVALUATION CRITERIA 

Kenya Civil Aviation Authority will consider the following three categories of criteria to 
evaluate the tenders and tenderers. 
 

a) Mandatory tender requirements 
b) Technical capability assessment  
c) Financial Evaluation 
d) Due diligence 

 
a) Mandatory requirements 

No. Documents to be submitted  

1.  Ineligibility: - Bidders and associated firms who have existing ongoing contracts with KCAA 
which have delayed beyond the original scheduled completion period in the contract or 
having previous none performing records or terminated contracts are not eligible to 
participate 

2.  Provide documentary evidence of the company’s registration details /certificate of 

incorporation (legal structure). 

3.  Provide Copy of CR12 certificate for limited company. 

4.  Provide a Tender Security of KES 70,000.00 in the format indicated in the appendix 

to instructions to tenderers valid for 120 days from the date of tender opening. 

5.  Duly filled, signed and stamped form of tender for each respective LOT quoted 

for: Note:-If participating in both LOTS, ensure each has its respective form of 

tender and price schedule. 

6.  Provide a valid copy of business permit from the county government. 

7.  Attach a Valid Tax Compliance certificate. 

8.  1 original document and 1 copy ALL must be paginated/serialized and securely 

bound. 

9.  Bidders shall bid for all items in the respective LOT(S) they are participating in. 

Bidders omitting some items shall be declared none responsive. The contract award 

will be based on each LOT applied for. 

10.  Attach a duly filled and stamped confidential business questionnaire. 

11.  Duly signed sworn Anti-corruption affidavit by the commissioner of oaths. 

12.  Submit a statement in the bidders letter head that the company is not insolvent, 

receivership, bankrupt or in the process of being wound up 

13.  Submit a statement in the bidder’s letter head indicating that the person or his or her 

sub-contractor, if any is not debarred from participating in procurement proceedings.   

14.  Submit a statement in the bidder’s letter head indicating that the person participating 

in procurement proceedings has not been convicted of corrupt or fraudulent practices 
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b) TECHNICAL EVALUATION CRITERIA 

The bidder must meet the pass mark of 80% from technical evaluation as show below on 
Technical specifications for each item as a minimum.  
 
TECHNICAL SPECIFICATION FOR LIBRARY BOOKS. 
 

No. Documents to be submitted  
 

Total 
Score 

1.  Financial capacity 
The bidders shall submit the latest two years (2019/2018 & 
2018/2017) audited financial statements. 
Each statement = 10 Marks 

 
20 marks 

2.  Firms experience in relation to the assignment.    
Tenderers must show ability and experience to undertake the 
assignment by demonstrating that they have undertaken similar 
assignments for at least five (5) Institutions of Higher learning in the 
last five years. Provide documentary evidence that you have been 
contracted by these firms. This may take the form of Award Letters, 
Purchase Orders, Contracts Copies attached.  
Each letter = 6 Marks 

30 marks 

3.  Recommendation letters from at least three (3) public organizations or 
private learning institutions of higher learning indicating evidence of 
where similar items have been supplied. 
Each letter = 5 Marks 

15 marks 

4.  Shortest possible delivery period  
(1 -4 Weeks):15 Marks 
4 -6 weeks    :10 Marks   
Over 6 weeks: 5 Marks 

15 marks 

5.  Technical Knowledge. Qualification of key personnel  
Attach certified CVs of at least four (4) key personnel to be involved in 
the assignment. Qualification in relevant field is essential. Relevant 
certificates and testimonials MUST be attached. The names, pertinent 
information and the C.V. of the principal (technical) personnel to 
execute the contract(s) must be indicated.  
(Each CV = 5 Marks) 

20 marks 

Total marks 100 
marks 

 

Note: Bidders must score a minimum of 80 marks in order to proceed to the next stage 
of financial evaluation. 
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c) FINANCIAL EVALUATION 
The winning bidder will be the lowest bidder among those who will have passed the technical 
evaluation as outlined in (a & b) above except where the bidder has not satisfied all other 
requirements stated in the bid document. 

d)      Due diligence  
 
KCAA shall conduct a due diligence to confirm and verify the qualifications and authenticity 

of information given of the tenderer who submitted the lowest evaluated responsive tender 

to be awarded the contract in accordance with PPADA 2015.    
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SECTION III  –     GENERAL CONDITIONS OF CONTRACT 

 
3.1 Definitions 
 
3.1.1 In this Contract, the following terms shall be interpreted as indicated:- 

(a) “The Contract” means the agreement entered into between the Procuring entity 
and the tenderer, as recorded in the Contract Form signed by the parties, 
including all attachments and appendices thereto and all documents 
incorporated by reference therein. 

 
(b) “The Contract Price” means the price payable to the tenderer under the 

Contract for the full and proper performance of its contractual obligations 
 
(c) “The Goods” means all of the equipment, machinery, and/or other materials, 

which the tenderer is required to supply to the Procuring entity under the 
Contract. 

 
(d) “The Procuring entity” means the organization purchasing the Goods under this 

Contract. 
 
(e) “The Tenderer’ means the individual or firm supplying the Goods under this 

Contract. 
 
3.2 Application 
 
3.2.1 These General Conditions shall apply in all Contracts made by the Procuring entity for 

the procurement installation and commissioning of equipment 
 
3.3 Country of Origin 
 
3.3.1 For purposes of this clause, “Origin” means the place where the Goods were mined, 

grown or produced. 
 
3.3.2 The origin of Goods and Services is distinct from the nationality of the tenderer. 
 
3.4 Standards 
 
3.4.1 The Goods supplied under this Contract shall conform to the standards mentioned in 

the Technical Specifications. 
 
3.5 Use of Contract Documents and Information 
 
3.5.1 The tenderer shall not, without the Procuring entity’s prior written consent, disclose 

the Contract, or any provision therefore, or any specification, plan, drawing, pattern, 
sample, or information furnished by or on behalf of the Procuring entity in connection 
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therewith, to any person other than a person employed by the tenderer in the 
performance of the Contract. 
 
 

3.5.2 The tenderer shall not, without the Procuring entity’s prior written consent, make use 
of any document or information enumerated in paragraph 3.5.1 above 

 
3.5.3 Any document, other than the Contract itself, enumerated in paragraph 3.5.1 shall 

remain the property of the Procuring entity and shall be returned (all copies) to the 
Procuring entity on completion of the Tenderer’s performance under the Contract if so 
required by the Procuring entity 

 
3.6 Patent Rights 
 
3.6.1 The tenderer shall indemnify the Procuring entity against all third-party claims of 

infringement of patent, trademark, or industrial design rights arising from use of the 
Goods or any part thereof in the Procuring entity’s country 

 
3.7 Performance Security 
 
3.7.1 Within Fourteen (14) days of receipt of the notification of Contract award, the 

successful tenderer shall furnish to the Procuring entity the performance security in 
the amount specified in Special Conditions of Contract. 

 
3.7.2 The proceeds of the performance security shall be payable to the Procuring entity as 

compensation for any loss resulting from the Tenderer’s failure to complete its 
obligations under the Contract. 

 
3.7.3 The performance security shall be denominated in the currency of the Contract, or in a 

freely convertible currency acceptable to the Procuring entity and shall be in the form 
of a bank guarantee or an irrevocable letter of credit issued by a reputable bank 
located in Kenya or abroad, acceptable to the Procuring entity, in the form provided in 
the tender documents. 

 
3.7.4 The performance security will be discharged by the Procuring entity and returned to 

the Candidate not later than thirty (30) days following the date of completion of the 
Tenderer’s performance obligations under the Contract, including any warranty 
obligations, under the Contract 

 
3.8 Inspection and Tests 
 
3.8.1 The Procuring entity or its representative shall have the right to inspect and/or to test 

the goods to confirm their conformity to the Contract specifications.  The Procuring 
entity shall notify the tenderer in writing in a timely manner, of the identity of any 
representatives retained for these purposes. 
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3.8.2 The inspections and tests may be conducted in the premises of the tenderer or its 
subcontractor(s), at point of delivery, and/or at the Goods’ final destination If 
conducted on the premises of the tenderer or its subcontractor(s), all reasonable 
facilities and assistance, including access to drawings and production data, shall be 
furnished to the inspectors at no charge to the Procuring entity. 
 

3.8.3 Should any inspected or tested goods fail to conform to the Specifications, the 
Procuring entity may reject the equipment, and the tenderer shall either replace the 
rejected equipment or make alterations necessary to make specification requirements 
free of costs to the Procuring entity. 

 
3.8.4 The Procuring entity’s right to inspect, test and where necessary, reject the goods 

after the Goods’ arrival shall in no way be limited or waived by reason of the 
equipment having previously been inspected, tested and passed by the Procuring 
entity or its representative prior to the equipment delivery. 

 
3.8.5 Nothing in paragraph 3.8 shall in any way release the tenderer from any warranty or 

other obligations under this Contract. 
 
3.9 Packing 
 
3.9.1 The tenderer shall provide such packing of the Goods as is required to prevent their 

damage or deterioration during transit to their final destination, as indicated in the 
Contract. 

 
3.9.2 The packing, marking, and documentation within and outside the packages shall 

comply strictly with such special requirements as shall be expressly provided for in the 
Contract 

 
3.10 Delivery and Documents 
 
3.10.1 Delivery of the Goods shall be made by the tenderer in accordance with the terms 

specified by Procuring entity in its Schedule of Requirements and the Special 
Conditions of Contract 

 
3.11 Insurance 
 
3.11.1 The Goods supplied under the Contract shall be fully insured against loss or damage 

incidental to manufacturer or acquisition, transportation, storage, and delivery in the 
manner specified in the Special conditions of contract. 

 
3.12 Payment 
 
3.12.1 The method and conditions of payment to be made to the tenderer under this 

Contract shall be specified in Special Conditions of Contract 



Page 25 of 64 
 

3.12.2 Payments shall be made promptly by the Procuring entity as specified in the contract 
 
3.13 Prices 
 
3.13.1 Prices charged by the tenderer for goods delivered and services performed under the 

Contract shall not, with the exception of any price adjustments authorized in Special 
Conditions of Contract, vary from the prices by the tenderer in its tender. 

 
3.13.2 Contract price variations shall not be allowed for contracts not exceeding one year 

(12 months) 
 
3.13.3 Where contract price variation is allowed, the variation shall not exceed 10% of the 

original contract price. 
 
3.13.4 Price variation request shall be processed by the procuring entity within 30 days of 

receiving the request. 
 
3.14. Assignment 
 
3.14.1 The tenderer shall not assign, in whole or in part, its obligations to perform under this 

Contract, except with the Procuring entity’s prior written consent 
 
3.15 Subcontracts 
 
3.15.1 The tenderer shall notify the Procuring entity in writing of all subcontracts awarded 

under this Contract if not already specified in the tender.  Such notification, in the 
original tender or later, shall not relieve the tenderer from any liability or obligation 
under the Contract 
 

3.16 Termination for default 
 
3.16.1 The Procuring entity may, without prejudice to an  y other remedy for breach of 

Contract, by written notice of default sent to the tenderer, terminate this Contract in 
whole or in part 

 
(a) if the tenderer fails to deliver any or all of the goods within the period(s) 

specified in the Contract, or within any extension thereof granted by the 
Procuring entity 

 
(b) if the tenderer fails to perform any other obligation(s) under the Contract 

 
(c) if the tenderer, in the judgment of the Procuring entity has engaged in 

corrupt or fraudulent practices in competing for or in executing the Contract 
 
3.16.2 In the event the Procuring entity terminates the Contract in whole or in part, it may 

procure, upon such terms and in such manner as it deems appropriate, equipment 
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similar to those undelivered, and the tenderer shall be liable to the Procuring entity 
for any excess costs for such similar goods. 

 
3.17 Liquidated Damages 
 
3.17.1. If the tenderer fails to deliver any or all of the goods within the period(s) specified in 

the contract, the procuring entity shall, without prejudice to its other remedies under 
the contract, deduct from the contract prices liquidated damages sum equivalent to 
0.5% of the delivered price of the delayed items up to a maximum deduction of 
10% of the delayed goods.  After this the tenderer may consider termination of the 
contract. 

3.18 Resolution of Disputes 
 
3.18.1 The procuring entity and the tenderer shall make every effort to resolve amicably by 

direct informal negotiation and disagreement or dispute arising between them under 
or in connection with the contract 

 
3.18.2 If, after thirty (30) days from the commencement of such informal negotiations both 

parties have been unable to resolve amicably a contract dispute, either party may 
require adjudication in an agreed national or international  forum, and/or 
international arbitration. 

 
3.19 Language and Law 
 
3.19.1 The language of the contract and the law governing the contract shall be English 

language and the Laws of Kenya respectively unless otherwise stated. 
 
3.20 Force Majeure 
 
3.20.1 The tenderer shall not be liable for forfeiture of its performance security or 

termination for default if and to the extent that it’s delay in performance or other 
failure to perform its obligations under the Contract is the result of an event of Force 
Majeure. 
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 SECTION IV – SPECIAL CONDITIONS OF CONTRACT 
 
4.1. Special Conditions of Contract shall supplement the General Conditions of Contract.  

Whenever there is a conflict, between the GCC and the SCC, the provisions of the SCC 
herein shall prevail over these in the GCC. 

 
42. Special conditions of contract as relates to the GCC 
 

General conditions 
of contract 
reference 

Special conditions of contract 
 

3.7 Bidders MUST provide the procuring entity with a 
performance security of 10% of the contract price. 

3.8 Payment shall be made upon full delivery, inspection and 
acceptance of the goods/services in the contract. 

3.9 Prices charged by the contractor under the Contract shall be 
fixed as per the tenderer’s quoted price in its tender. 
No variation in or modification to the terms of the contract 
shall be made except by written amendment signed by the 
parties. 

23.14 In case of a dispute between the purchaser and the supplier, 
the dispute shall be referred to adjudication or arbitration in 
accordance with the laws of Kenya. 

3.17 The applicable law shall be Kenyan Law 

3.18 Kenya Civil Aviation Authority, P.O Box 30163-00100, 
NAIROBI, GPO. 
Suppliers contact person to be furnished at contract signing. 
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SECTION V  –      TECHNICAL SPECIFICATIONS 
 
5.1 General 
 
5.1.1 These specifications describe the requirements for goods.  Tenderers are requested to 

submit with their offers the detailed specifications, drawings, catalogues, etc for the 
products they intend to supply 

 
5.1.2 Tenderers must indicate on the specifications sheets whether the equipment offered 

comply with each specified requirement. 
 
5.1.3 All the dimensions and capacities of the equipment to be supplied shall not be less 

than those required in these specifications.  Deviations from the basic requirements, if 
any shall be explained in detail in writing with the offer, with supporting data such as 
calculation sheets, etc.  The procuring entity reserves the right to reject the products, 
if such deviations shall be found critical to the use and operation of the products. 

 
5.1.4 The tenderers are requested to present information along with their offers as follows: 
 

(i) Shortest possible delivery period of the Library books.  
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SPECIFICATIONS FOR THE SUPPLY AND DELIVERY OF LIBRARY BOOKS. 
 

BIDDERS ARE REQUIRED TO NOTE AND COMPLY WITH THE FOLLOWING: 
 
LOT 1 - AVIATION AND ENGINEERING BOOKS 

No ISBN Author Title Publisher Edition Year 
1.   978-1789660371 Eyden Samunderu  Air Transport 

management 
Kogan Page  2019 

2.  978-1619544734 FAA Aeronautical 
knowledge handbook 
FAA-H-8083-25 

Aviation 
Supplies & 
Academics 

 2003 

3.  978-1976862656 Oxford Academy Flight planning and 
monitoring JAR33 

Oxford 
Academy 

 2001 

4.  978-0884875017 Jeppesen;  Communication-JAA 
ATPL 

Jespersen;   2001 

5.    Operations control 
procedures JAA-ATPL 

Atlantic 
aviation 
training limited 

 2001 

6.   Oxford Flight planning-1 JAR32 Oxford Aviation 
Training limited 

 2001 

7.  9780884874878 Jeppessen Mass and balance-JAA 
ATPL 

Atlantic 
aviation 
training limited 

 2001 

8.  978-1619544819  Federal Aviation 
Administration (FAA) 

Weight and balance  
handbook FAA-H-
8083-1A 

FAA  2007 

9.    Navigation – JAR32 Oxford Aviation 
Training limited 

 2001 

10.  978-1560275572 Federal Aviation 
Administration 

Rotor aircraft flying 
handbook FAA-H-
8083-3A 

FAA  2000 

11.  978-1619545120 Federal Aviation 
Administration 

Airplane flying 
handbook FAA-H-
8083-3A 

FAA  2004 

12.    Mass Balance & 
performance 

  2001 

13.    Principles of flight 2nd 
edition-JAR80 

Oxford Aviation 
Training limited 

 2001 

14.  978-1935182993  Debu Panda , Reza 
Rahman  

EJB 3 in Action 
 

 2nd ed 2007 

15.  978-1941144602 FAA FAA-H-8083-30A-ATB 
General Handbook- 
Airframe & Power 
plant Mechanics 

Aircraft 
Technical Book 
Company 

 2018 

https://www.amazon.com/Debu-Panda/e/B001JOXH38?ref=sr_ntt_srch_lnk_1&qid=1571835276&sr=1-1
https://www.amazon.com/Reza-Rahman/e/B00DDXCJRS?ref=sr_ntt_srch_lnk_1&qid=1571835276&sr=1-1
https://www.amazon.com/Reza-Rahman/e/B00DDXCJRS?ref=sr_ntt_srch_lnk_1&qid=1571835276&sr=1-1
https://www.amazon.com/FAA-H-8083-30A-ATB-Handbook-Airframe-Powerplant-Mechanics/dp/1941144608/ref=sr_1_1?keywords=airframe+and+powerplant+mechanics+handbook&qid=1571839203&s=books&sr=1-1
https://www.amazon.com/FAA-H-8083-30A-ATB-Handbook-Airframe-Powerplant-Mechanics/dp/1941144608/ref=sr_1_1?keywords=airframe+and+powerplant+mechanics+handbook&qid=1571839203&s=books&sr=1-1
https://www.amazon.com/FAA-H-8083-30A-ATB-Handbook-Airframe-Powerplant-Mechanics/dp/1941144608/ref=sr_1_1?keywords=airframe+and+powerplant+mechanics+handbook&qid=1571839203&s=books&sr=1-1
https://www.amazon.com/FAA-H-8083-30A-ATB-Handbook-Airframe-Powerplant-Mechanics/dp/1941144608/ref=sr_1_1?keywords=airframe+and+powerplant+mechanics+handbook&qid=1571839203&s=books&sr=1-1
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No ISBN Author Title Publisher Edition Year 

16.  978-
1941144121 

FAA FAA-H-8083-32 Airframe and 
Powerplant Mechanics - 
Powerplant Handbook 

Aircraft Technical 
Book Company; 

 2012 

17.   FAA Aviation Maintenance Technician 
Handbook-Airframe, Volume 2 

Mepcount Media, 
LLC ( 

  

18.  978-
0884874546 

 Jeppesen Airframes and Systems JAA ATPL 
Training 

 Jeppesen 2nd ed 2006 

19.  978-
1941144152 

Charles L. Rodriguez Piston Engine EASA Module 16 for 
Aircraft Maintenance 

Aircraft Technical 
Book Company 

 2019 

20.  978-
1119259541 

Chris Binns  
Aircraft Systems: Instruments, 
Communications, Navigation, and 
Control (Wiley - IEEE) 

Wiley-IEEE Press  2016 

21.  978-
0983865858 

FAA Airframe and Powerplant 
Mechanics: Powerplant 
Workbook 

Aircraft Technical 
Book Company 

 2013 

22.   978-
1852606190 

Bill Gunston  Development of Piston Aero 
Engines 

Haynes Publishing 2nd ed  
1986 

23.  B003TOHK34 J.G. Wensveen Air Transportation Ashgate 6th ed 2018 

24.   978-
0415346146 

 Rigas Doganis The Airline Business Routledge  2015 

25.  978-
1619542761 

 J. Scott Hamilton  Practical Aviation & Aerospace 
Law Workbook 

Aviation Supplies 
& Academics, Inc 

6th ed 2014 

26.  978-
0071458672 

Raymond C Speciale  Fundamentals of Aviation Law McGraw-Hill 
Education 

 2014 

27.   978-
1138588806 

Benjamyn I. 
Scott and Andrea 
Trimarchi 

Fundamentals of International 
Aviation Law and Policy (Aviation 
Fundamentals) 

Routledge  2015 

28.  978-
1260143324 

Alexander Wells Airport Planning & Management McGraw-Hill 
Education 

7th ed  
2000 

29.  978-
0071446419 

Robert M. Horonjeff  Planning and Design of Airports McGraw-Hill 
Education 

5th ed 1994 

30.  978-
0071770583 

 Richard de Neufville  Airport Systems, Second Edition: 
Planning, Design and 
Management 

McGraw-Hill 
Education 

2nd ed  

No ISBN Author Title Publisher Edition Year 

31.   978-
0071808590 

 Paul E. Illman The Pilot's Handbook of 
Aeronautical Knowledge 

McGraw-Hill 
Education 

5th ed 2018 

32.   978-
1118881170 

Peter Belobaba The Global Airline Industry 
(Aerospace Series) 

Wiley 2nd ed 2016 

33.  978-
1466572645 

 Steven James Landry  Handbook of Human Factors in 
Air Transportation Systems 
(Human Factors and Ergonomics) 

CRC Press;  2007 

34.  978-
0128129951 

Barbara G. Kanki  Crew Resource Management Academic Press 3rd ed 2017 

35.  978-
1857421354 

 Frank H. Hawkins Human Factors in Flight Routledge 2nd ed  
2010 

36.  978-
0071417426 

 Alexander T. Wells Commercial Aviation Safety McGraw-Hill 
Professional 

4th ed 2013 

37.  B07731541P Stephen Holloway  Straight and Level: Practical 
Airline Economics 

Routledge   

https://www.amazon.com/Aviation-Maintenance-Technician-Handbook-Airframe-2-ebook/dp/B00AVJKOTC/ref=sr_1_3?keywords=airframe+and+powerplant+mechanics+handbook&qid=1571840160&s=books&sr=1-3
https://www.amazon.com/Aviation-Maintenance-Technician-Handbook-Airframe-2-ebook/dp/B00AVJKOTC/ref=sr_1_3?keywords=airframe+and+powerplant+mechanics+handbook&qid=1571840160&s=books&sr=1-3
https://www.amazon.com/Airframes-Systems-Jeppesen/dp/0884874540/ref=sr_1_18?keywords=airframes+and+systems&qid=1571917266&s=books&sr=1-18
https://www.amazon.com/Piston-Engine-Module-Aircraft-Maintenance/dp/1941144152/ref=sr_1_1?keywords=EASA+MODULE+16+PISTON+ENGINES&qid=1571914315&s=books&sr=1-1
https://www.amazon.com/Piston-Engine-Module-Aircraft-Maintenance/dp/1941144152/ref=sr_1_1?keywords=EASA+MODULE+16+PISTON+ENGINES&qid=1571914315&s=books&sr=1-1
https://www.amazon.com/Aircraft-Systems-Instruments-Communications-Navigation/dp/1119259541/ref=sr_1_1?keywords=aircraft+instruments&qid=1572242007&s=books&sr=1-1
https://www.amazon.com/Aircraft-Systems-Instruments-Communications-Navigation/dp/1119259541/ref=sr_1_1?keywords=aircraft+instruments&qid=1572242007&s=books&sr=1-1
https://www.amazon.com/Aircraft-Systems-Instruments-Communications-Navigation/dp/1119259541/ref=sr_1_1?keywords=aircraft+instruments&qid=1572242007&s=books&sr=1-1
https://www.amazon.com/Aircraft-Systems-Instruments-Communications-Navigation/dp/1119259541/ref=sr_1_1?keywords=aircraft+instruments&qid=1572242007&s=books&sr=1-1
https://www.amazon.com/Aircraft-Systems-Instruments-Communications-Navigation/dp/1119259541/ref=sr_1_1?keywords=aircraft+instruments&qid=1572242007&s=books&sr=1-1
https://www.amazon.com/Bill-Gunston/e/B001HPSXQU?ref=sr_ntt_srch_lnk_2&qid=1571915645&sr=1-2
https://www.amazon.com/Development-Piston-Aero-Engines-Gunston/dp/1852606193/ref=sr_1_2?keywords=the+development+of+piston+aero+engines+by+bill+gunston&qid=1571915645&s=books&sr=1-2
https://www.amazon.com/Development-Piston-Aero-Engines-Gunston/dp/1852606193/ref=sr_1_2?keywords=the+development+of+piston+aero+engines+by+bill+gunston&qid=1571915645&s=books&sr=1-2
https://www.amazon.com/Transportation-text-only-Sixth-Wensveen/dp/B003TOHK34/ref=sr_1_1?keywords=air+transportation+by+J+G+Wensveen&qid=1572347367&s=books&sr=1-1
https://www.amazon.com/Transportation-text-only-Sixth-Wensveen/dp/B003TOHK34/ref=sr_1_1?keywords=air+transportation+by+J+G+Wensveen&qid=1572347367&s=books&sr=1-1
https://www.amazon.com/Rigas-Doganis/e/B001ITW0R8?ref=sr_ntt_srch_lnk_1&qid=1572347892&sr=1-1
https://www.amazon.com/Airline-Business-Rigas-Doganis-ebook/dp/B000OT850Y/ref=sr_1_1?keywords=the+airline+business&qid=1572347892&s=books&sr=1-1
https://www.amazon.com/J-Scott-Hamilton/e/B000APLMWU/ref=dp_byline_cont_book_1
https://www.amazon.com/Raymond-C-Speciale/e/B001IXO7T8?ref=sr_ntt_srch_lnk_1&qid=1572350298&sr=1-1
https://www.amazon.com/Fundamentals-Aviation-Law-Raymond-Speciale/dp/0071458670/ref=sr_1_1?keywords=fundamentals+aviation+law&qid=1572350298&s=books&sr=1-1
https://www.amazon.com/Fundamentals-International-Aviation-Law-Policy/dp/1138588806/ref=sr_1_2?keywords=fundamentals+aviation+law&qid=1572350745&s=books&sr=1-2
https://www.amazon.com/Fundamentals-International-Aviation-Law-Policy/dp/1138588806/ref=sr_1_2?keywords=fundamentals+aviation+law&qid=1572350745&s=books&sr=1-2
https://www.amazon.com/Fundamentals-International-Aviation-Law-Policy/dp/1138588806/ref=sr_1_2?keywords=fundamentals+aviation+law&qid=1572350745&s=books&sr=1-2
https://www.amazon.com/s/ref=dp_byline_sr_book_2?ie=UTF8&field-author=Alexander+Wells&text=Alexander+Wells&sort=relevancerank&search-alias=books
https://www.amazon.com/s/ref=dp_byline_sr_book_1?ie=UTF8&field-author=Robert+M.+Horonjeff&text=Robert+M.+Horonjeff&sort=relevancerank&search-alias=books
https://www.amazon.com/s/ref=dp_byline_sr_book_1?ie=UTF8&field-author=Richard+de+Neufville&text=Richard+de+Neufville&sort=relevancerank&search-alias=books
https://www.amazon.com/Paul-E-Illman/e/B001H9PJEK/ref=dp_byline_cont_ebooks_1
https://www.amazon.com/s/ref=dp_byline_sr_book_1?ie=UTF8&field-author=Peter+Belobaba&text=Peter+Belobaba&sort=relevancerank&search-alias=books
https://www.amazon.com/s/ref=dp_byline_sr_ebooks_1?ie=UTF8&field-author=Steven+James+Landry&text=Steven+James+Landry&sort=relevancerank&search-alias=digital-text
https://www.amazon.com/s/ref=dp_byline_sr_book_1?ie=UTF8&field-author=Barbara+G.+Kanki&text=Barbara+G.+Kanki&sort=relevancerank&search-alias=books
https://www.amazon.com/Frank-H-Hawkins/e/B001KD8X3W/ref=dp_byline_cont_book_1
https://www.amazon.com/Alexander-T-Wells/e/B001I9QMW2/ref=dp_byline_cont_book_1
https://www.amazon.com/Stephen-Holloway/e/B001ITVDZS/ref=dp_byline_cont_ebooks_1


Page 31 of 64 
 

38.  978-
0953574605 

Norman J. Ashford  Airport Finance  Loughborough 
Airport 
Consultancy 

2nd ed  

39.  978-
1575241135 

Alexander T. 
Wells and Bruce D. 
Chadbourne 

Introduction to Aviation 
Insurance and Risk Management 

 Krieger Pub Co 2nd ed 1980 

   TOTALS   

https://www.amazon.com/s/ref=dp_byline_sr_book_1?ie=UTF8&field-author=Norman+J.+Ashford&text=Norman+J.+Ashford&sort=relevancerank&search-alias=books
https://www.amazon.com/Alexander-T-Wells/e/B001I9QMW2?ref=sr_ntt_srch_lnk_2&qid=1572417200&sr=1-2
https://www.amazon.com/Alexander-T-Wells/e/B001I9QMW2?ref=sr_ntt_srch_lnk_2&qid=1572417200&sr=1-2
https://www.amazon.com/Introduction-Aviation-Insurance-Management-Second/dp/1575241137/ref=sr_1_2?keywords=introduction+to+insurance+and+risk+management+wells+a+t&qid=1572417200&s=books&sr=1-2
https://www.amazon.com/Introduction-Aviation-Insurance-Management-Second/dp/1575241137/ref=sr_1_2?keywords=introduction+to+insurance+and+risk+management+wells+a+t&qid=1572417200&s=books&sr=1-2
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LOT 2  
BUSINESS AND MANAGEMENT BOOKS 

No ISBN Author Title Publisher Edition Year 

1. 978-0470554999 Michael C. Sturman, Jack B. 
Corgel 

The Cornell School of Hotel 
Administration on 
Hospitality: Cutting Edge 
Thinking and Practice 

Wiley  2011 

2. 978-1473948280 Razaq Raj 
 

Events Management: 
Principles and Practice 

Sage 3rd ed 2017 

3. 978-0470155745  Judy Allen  Event Planning: The 
Ultimate Guide To 
Successful Meetings, 
Corporate Events, 
Fundraising Galas, 
Conferences, Conventions, 
Incentives and Other 
Special Events 

 Wiley 2nd ed 2008 

4. 978-1423145844  Disney Institute, 
The and Theodore Kinni 

Be Our Guest (Revised and 
Updated Edition): 
Perfecting the Art of 
Customer Service 

Disney 
Editions 

 2011 

5. 978-0060742768 Danny Meyer  Setting the Table: The 
Transforming Power of 
Hospitality in Business 

Ecco  2008 

6. 9780134151908  John R. Walker  Introduction to Hospitality 
Management 

Pearson 5th ed  2016 

7.  Pont PhD, Lyn Hospitality Management: 
People Skills and Manners 
on and off the Job 

 I Universe    

8. 978-1590794890  Micah Solomon and Herve 
Humler 

The Heart of Hospitality: 
Great Hotel and Restaurant 
Leaders Share Their Secrets 

 Select Books  2019 

9.  978-
0470676448 

 Judy Allen  Event Planning Ethics and 
Etiquette: A Principled 
Approach to the Business 
of Special Event 
Management: A Principled 
Approach to the Business 
of Special Event 
Management 

Wiley  2009 

10.  Tony Rogers Conferences and 
Conventions 3rd edition: A 
Global Industry (Events 
Management Book 11) 

 Routledge 3rd ed 2013 

11.   Professional Convention 
Management Association 
(PCMA) 

Professional Meeting 
Management: A Guide to 
Meetings, Conventions, and 
Events 

Agate   2017 

12.  978-
0750680578 

Rutherford Silvers, Julia Risk Management for 
Meetings and Events 
(Events Management) 

Butterworth-
Heinemann; 

1st ed 2007 

13  978- Sue Beeton and Alison The Study of Food, Springer  2019 

https://www.amazon.com/s/ref=dp_byline_sr_book_1?ie=UTF8&field-author=Razaq+Raj&text=Razaq+Raj&sort=relevancerank&search-alias=books
https://www.amazon.com/Judy-Allen/e/B001H6OO80?ref=sr_ntt_srch_lnk_1&qid=1571898742&sr=1-1
https://www.amazon.com/Event-Planning-Fundraising-Conferences-Conventions/dp/0470155744/ref=sr_1_1?keywords=event+planning+by+judy+allen&qid=1571898742&s=books&sr=1-1
https://www.amazon.com/Event-Planning-Fundraising-Conferences-Conventions/dp/0470155744/ref=sr_1_1?keywords=event+planning+by+judy+allen&qid=1571898742&s=books&sr=1-1
https://www.amazon.com/Event-Planning-Fundraising-Conferences-Conventions/dp/0470155744/ref=sr_1_1?keywords=event+planning+by+judy+allen&qid=1571898742&s=books&sr=1-1
https://www.amazon.com/Event-Planning-Fundraising-Conferences-Conventions/dp/0470155744/ref=sr_1_1?keywords=event+planning+by+judy+allen&qid=1571898742&s=books&sr=1-1
https://www.amazon.com/Event-Planning-Fundraising-Conferences-Conventions/dp/0470155744/ref=sr_1_1?keywords=event+planning+by+judy+allen&qid=1571898742&s=books&sr=1-1
https://www.amazon.com/Event-Planning-Fundraising-Conferences-Conventions/dp/0470155744/ref=sr_1_1?keywords=event+planning+by+judy+allen&qid=1571898742&s=books&sr=1-1
https://www.amazon.com/Event-Planning-Fundraising-Conferences-Conventions/dp/0470155744/ref=sr_1_1?keywords=event+planning+by+judy+allen&qid=1571898742&s=books&sr=1-1
https://www.amazon.com/Event-Planning-Fundraising-Conferences-Conventions/dp/0470155744/ref=sr_1_1?keywords=event+planning+by+judy+allen&qid=1571898742&s=books&sr=1-1
https://www.amazon.com/Be-Our-Guest-Perfecting-Institute/dp/1423145844/ref=sr_1_1?keywords=be+our+guest+by+theodore+kinni&qid=1571899012&s=books&sr=1-1
https://www.amazon.com/Be-Our-Guest-Perfecting-Institute/dp/1423145844/ref=sr_1_1?keywords=be+our+guest+by+theodore+kinni&qid=1571899012&s=books&sr=1-1
https://www.amazon.com/Be-Our-Guest-Perfecting-Institute/dp/1423145844/ref=sr_1_1?keywords=be+our+guest+by+theodore+kinni&qid=1571899012&s=books&sr=1-1
https://www.amazon.com/Be-Our-Guest-Perfecting-Institute/dp/1423145844/ref=sr_1_1?keywords=be+our+guest+by+theodore+kinni&qid=1571899012&s=books&sr=1-1
https://www.amazon.com/Danny-Meyer/e/B0034PFJ7W?ref=sr_ntt_srch_lnk_1&qid=1571899240&sr=1-1
https://www.amazon.com/Setting-Table-Transforming-Hospitality-Business/dp/0060742763/ref=sr_1_1?crid=1MMGT9FJ1RIEQ&keywords=setting+the+table+danny+meyer&qid=1571899240&s=books&sprefix=setting+the+table+%2Cstripbooks-intl-ship%2C351&sr=1-1
https://www.amazon.com/Setting-Table-Transforming-Hospitality-Business/dp/0060742763/ref=sr_1_1?crid=1MMGT9FJ1RIEQ&keywords=setting+the+table+danny+meyer&qid=1571899240&s=books&sprefix=setting+the+table+%2Cstripbooks-intl-ship%2C351&sr=1-1
https://www.amazon.com/Setting-Table-Transforming-Hospitality-Business/dp/0060742763/ref=sr_1_1?crid=1MMGT9FJ1RIEQ&keywords=setting+the+table+danny+meyer&qid=1571899240&s=books&sprefix=setting+the+table+%2Cstripbooks-intl-ship%2C351&sr=1-1
https://www.amazon.com/John-R-Walker/e/B001H6PZX8?ref=sr_ntt_srch_lnk_1&qid=1571899505&sr=1-1
https://www.amazon.com/Introduction-Hospitality-Management-John-Walker/dp/0134151909/ref=sr_1_1?keywords=introduction+to+hospitality+management+john+r.+walker&qid=1571899505&s=books&sr=1-1
https://www.amazon.com/Introduction-Hospitality-Management-John-Walker/dp/0134151909/ref=sr_1_1?keywords=introduction+to+hospitality+management+john+r.+walker&qid=1571899505&s=books&sr=1-1
https://www.amazon.com/Hospitality-Management-People-Skills-Manners-ebook/dp/B0793T8HV8/ref=sr_1_fkmr0_1?keywords=hospitality+management+pond+lyn&qid=1571899679&s=books&sr=1-1-fkmr0
https://www.amazon.com/Hospitality-Management-People-Skills-Manners-ebook/dp/B0793T8HV8/ref=sr_1_fkmr0_1?keywords=hospitality+management+pond+lyn&qid=1571899679&s=books&sr=1-1-fkmr0
https://www.amazon.com/Hospitality-Management-People-Skills-Manners-ebook/dp/B0793T8HV8/ref=sr_1_fkmr0_1?keywords=hospitality+management+pond+lyn&qid=1571899679&s=books&sr=1-1-fkmr0
https://www.amazon.com/Micah-Solomon/e/B0032O1VZO?ref=sr_ntt_srch_lnk_1&qid=1571899842&sr=1-1
https://www.amazon.com/Heart-Hospitality-Restaurant-Leaders-Secrets/dp/1590794893/ref=sr_1_1?keywords=the+heart+of+hospitality+micah+solomon&qid=1571899842&s=books&sr=1-1
https://www.amazon.com/Heart-Hospitality-Restaurant-Leaders-Secrets/dp/1590794893/ref=sr_1_1?keywords=the+heart+of+hospitality+micah+solomon&qid=1571899842&s=books&sr=1-1
https://www.amazon.com/Heart-Hospitality-Restaurant-Leaders-Secrets/dp/1590794893/ref=sr_1_1?keywords=the+heart+of+hospitality+micah+solomon&qid=1571899842&s=books&sr=1-1
https://www.amazon.com/Judy-Allen/e/B001H6OO80?ref=sr_ntt_srch_lnk_2&qid=1571900144&sr=1-2
https://www.amazon.com/Event-Planning-Ethics-Etiquette-Principled/dp/0470676442/ref=sr_1_2?keywords=the+business+of+event+planning+judy+allen&qid=1571900144&s=books&sr=1-2
https://www.amazon.com/Event-Planning-Ethics-Etiquette-Principled/dp/0470676442/ref=sr_1_2?keywords=the+business+of+event+planning+judy+allen&qid=1571900144&s=books&sr=1-2
https://www.amazon.com/Event-Planning-Ethics-Etiquette-Principled/dp/0470676442/ref=sr_1_2?keywords=the+business+of+event+planning+judy+allen&qid=1571900144&s=books&sr=1-2
https://www.amazon.com/Event-Planning-Ethics-Etiquette-Principled/dp/0470676442/ref=sr_1_2?keywords=the+business+of+event+planning+judy+allen&qid=1571900144&s=books&sr=1-2
https://www.amazon.com/Event-Planning-Ethics-Etiquette-Principled/dp/0470676442/ref=sr_1_2?keywords=the+business+of+event+planning+judy+allen&qid=1571900144&s=books&sr=1-2
https://www.amazon.com/Event-Planning-Ethics-Etiquette-Principled/dp/0470676442/ref=sr_1_2?keywords=the+business+of+event+planning+judy+allen&qid=1571900144&s=books&sr=1-2
https://www.amazon.com/Event-Planning-Ethics-Etiquette-Principled/dp/0470676442/ref=sr_1_2?keywords=the+business+of+event+planning+judy+allen&qid=1571900144&s=books&sr=1-2
https://www.amazon.com/Event-Planning-Ethics-Etiquette-Principled/dp/0470676442/ref=sr_1_2?keywords=the+business+of+event+planning+judy+allen&qid=1571900144&s=books&sr=1-2
https://www.amazon.com/Tony-Rogers/e/B001HCVBB2?ref=sr_ntt_srch_lnk_1&qid=1571900424&sr=1-1
https://www.amazon.com/Conferences-Conventions-3rd-Industry-Management-ebook/dp/B00AYILMLO/ref=sr_1_1?keywords=conferences+and+conventions+tony+rogers&qid=1571900424&s=books&sr=1-1
https://www.amazon.com/Conferences-Conventions-3rd-Industry-Management-ebook/dp/B00AYILMLO/ref=sr_1_1?keywords=conferences+and+conventions+tony+rogers&qid=1571900424&s=books&sr=1-1
https://www.amazon.com/Conferences-Conventions-3rd-Industry-Management-ebook/dp/B00AYILMLO/ref=sr_1_1?keywords=conferences+and+conventions+tony+rogers&qid=1571900424&s=books&sr=1-1
https://www.amazon.com/Conferences-Conventions-3rd-Industry-Management-ebook/dp/B00AYILMLO/ref=sr_1_1?keywords=conferences+and+conventions+tony+rogers&qid=1571900424&s=books&sr=1-1
https://www.amazon.com/Professional-Meeting-Management-Meetings-Conventions-ebook/dp/B0763YDNT9/ref=sr_1_1?keywords=professional+meeting+management+by+PCMA&qid=1571905143&s=books&sr=1-1
https://www.amazon.com/Professional-Meeting-Management-Meetings-Conventions-ebook/dp/B0763YDNT9/ref=sr_1_1?keywords=professional+meeting+management+by+PCMA&qid=1571905143&s=books&sr=1-1
https://www.amazon.com/Professional-Meeting-Management-Meetings-Conventions-ebook/dp/B0763YDNT9/ref=sr_1_1?keywords=professional+meeting+management+by+PCMA&qid=1571905143&s=books&sr=1-1
https://www.amazon.com/Professional-Meeting-Management-Meetings-Conventions-ebook/dp/B0763YDNT9/ref=sr_1_1?keywords=professional+meeting+management+by+PCMA&qid=1571905143&s=books&sr=1-1
https://www.amazon.com/Rutherford-Silvers-Julia/e/B001IOH66I/ref=dp_byline_cont_book_1
https://www.amazon.com/Study-Food-Tourism-Hospitality-Events/dp/9811306370/ref=sr_1_fkmr0_1?keywords=the+study+of+food%2C+tourism%2Chospitality+and+events+sue+barton&qid=1571905551&s=books&sr=1-1-fkmr0
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9811306372 Morrison Tourism, Hospitality and 
Events: 21st-Century 
Approaches (Tourism, 
Hospitality & Event 
Management) 

14. 978-1119522201  Michael B. Miller  Quantitative Financial Risk 
Management (Wiley 
Finance) 

Wiley   

15. 978-1118413616 James Lam  Enterprise Risk 
Management: From 
Incentives to Controls 

Wiley   2018 

16. 978-1138333185 Kenneth C. Fletcher Public Sector Enterprise 
Risk Management 

Routledge   2014 

17. 978-9380540863  S.K.SINGH Fundamental of Hotel 
Management and 
Operations 

Centrum 
Press 

  2007 

18  978-
1471807954 

John Cousins Food & Beverage Service Trans-
Atlantic 
Publications 

9th ed 1998 

19. 978-0470080269  The Culinary Institute of 
America 

In the Hands of a Chef: The 
Professional Chef's Guide 
to Essential Kitchen Tools 

Wiley  2014 

20. 9781119399612 Wayne Gisslen  Professional Cooking Wiley; 9th ed 2007 

21. 978-0132620819 Mary B. Gregoire Food Service Organizations: 
A Managerial and Systems 
Approach 

 Pearson 8th ed 2018 

22. 978-1118988497 Lea R. Dopson and David K. 
Hayes 

Food and Beverage Cost 
Control 

Wiley 6th ed 2012 

23.   John Cousins, Dennis 
Lillicrap,  

Food and Beverage Service 
for Levels 1 and 2 

Hodder 
Education 

 2015 

24.  Peter Jones  The Management of Food 
Service Operations 

Cengage 
Learning 

 2014 

25. 978-1573247436 Carol J. Adams and Virginia 
Messina 

Protest Kitchen: Fight 
Injustice, Save the Planet, 
and Fuel Your Resistance 
One Meal at a Time 

Red Wheel   2010 

26. 978-1119148494 Karen E. Drummond  Nutrition for Foodservice 
and Culinary Professionals 

Wiley 9th Ed 
 

2018 

27. 978-1945256264 America's Test Kitchen  The Perfect Cake: Your 
Ultimate Guide to Classic, 
Modern, and Whimsical 
Cakes 

America's 
Test Kitchen 

 1979 

28.  B01N684I9N  Yassin Jallow   Yassin's Kitchen: One-
hundred Selected 
SeneGambian and Western 
Recipes 

Createspace  2016 

29. 978-0866123273  Ronald F. Cichy   Food Safety: Managing the 
HACCP System 

Educational 
Institute of 
the 
American 
Hotel Motel 
Assoc 

2nd ed 2018 

30. 978-0321955050 Gary Clendenen and Stanley 
A. Salzman 

Business Mathematics  
 

Pearson 13th ed 2007 

https://www.amazon.com/Study-Food-Tourism-Hospitality-Events/dp/9811306370/ref=sr_1_fkmr0_1?keywords=the+study+of+food%2C+tourism%2Chospitality+and+events+sue+barton&qid=1571905551&s=books&sr=1-1-fkmr0
https://www.amazon.com/Study-Food-Tourism-Hospitality-Events/dp/9811306370/ref=sr_1_fkmr0_1?keywords=the+study+of+food%2C+tourism%2Chospitality+and+events+sue+barton&qid=1571905551&s=books&sr=1-1-fkmr0
https://www.amazon.com/Study-Food-Tourism-Hospitality-Events/dp/9811306370/ref=sr_1_fkmr0_1?keywords=the+study+of+food%2C+tourism%2Chospitality+and+events+sue+barton&qid=1571905551&s=books&sr=1-1-fkmr0
https://www.amazon.com/Study-Food-Tourism-Hospitality-Events/dp/9811306370/ref=sr_1_fkmr0_1?keywords=the+study+of+food%2C+tourism%2Chospitality+and+events+sue+barton&qid=1571905551&s=books&sr=1-1-fkmr0
https://www.amazon.com/Study-Food-Tourism-Hospitality-Events/dp/9811306370/ref=sr_1_fkmr0_1?keywords=the+study+of+food%2C+tourism%2Chospitality+and+events+sue+barton&qid=1571905551&s=books&sr=1-1-fkmr0
https://www.amazon.com/Michael-B-Miller/e/B001JS2XZM?ref=sr_ntt_srch_lnk_1&qid=1571912240&sr=1-1
https://www.amazon.com/Quantitative-Financial-Management-Wiley-Finance/dp/111952220X/ref=sr_1_1?keywords=quantitative+financial+risk+management+by+michael+B+MILLER&qid=1571912240&s=books&sr=1-1
https://www.amazon.com/Quantitative-Financial-Management-Wiley-Finance/dp/111952220X/ref=sr_1_1?keywords=quantitative+financial+risk+management+by+michael+B+MILLER&qid=1571912240&s=books&sr=1-1
https://www.amazon.com/Quantitative-Financial-Management-Wiley-Finance/dp/111952220X/ref=sr_1_1?keywords=quantitative+financial+risk+management+by+michael+B+MILLER&qid=1571912240&s=books&sr=1-1
https://www.amazon.com/James-Lam/e/B001H6OLC4?ref=sr_ntt_srch_lnk_1&qid=1571913040&sr=1-1
https://www.amazon.com/Enterprise-Risk-Management-Incentives-Controls/dp/111841361X/ref=sr_1_1?keywords=enterprise+risk+management+from+incentive+to+controls+by+james+lam&qid=1571913040&s=books&sr=1-1
https://www.amazon.com/Enterprise-Risk-Management-Incentives-Controls/dp/111841361X/ref=sr_1_1?keywords=enterprise+risk+management+from+incentive+to+controls+by+james+lam&qid=1571913040&s=books&sr=1-1
https://www.amazon.com/Enterprise-Risk-Management-Incentives-Controls/dp/111841361X/ref=sr_1_1?keywords=enterprise+risk+management+from+incentive+to+controls+by+james+lam&qid=1571913040&s=books&sr=1-1
https://www.amazon.com/Public-Sector-Enterprise-Risk-Management/dp/1138333182/ref=sr_1_1?keywords=public+sector+enterprise+risk+management+%3Aadvancing+beyond+the+basics+by+kenneth+fletcher&qid=1571913690&s=books&sr=1-1
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67. 978-0073403045 Andrew Ghillyer Business Ethics: A Real 
World Approach 

Career 
Education 

 1993) 

68.  978-
1305500846 

 O. C. Ferrell Business Ethics: Ethical 
Decision Making & Cases 

Cengage 
Learning 

11th ed  

https://www.amazon.com/s/ref=dp_byline_sr_ebooks_1?ie=UTF8&field-author=I.M.+Pandey&text=I.M.+Pandey&sort=relevancerank&search-alias=digital-text
https://www.amazon.com/Scott-Besley/e/B001ILO9YI/ref=dp_byline_cont_book_1
https://www.amazon.com/Eugene-F-Brigham/e/B001H6O31I/ref=dp_byline_cont_book_2
https://www.amazon.com/Eugene-F-Brigham/e/B001H6O31I/ref=dp_byline_cont_book_2
https://www.amazon.com/Principles-Finance-Titles-Brigham-Family/dp/1285429648/ref=sr_1_fkmr0_1?keywords=principles+of+financial+beasleys&qid=1572424642&s=books&sr=1-1-fkmr0
https://www.amazon.com/Principles-Finance-Titles-Brigham-Family/dp/1285429648/ref=sr_1_fkmr0_1?keywords=principles+of+financial+beasleys&qid=1572424642&s=books&sr=1-1-fkmr0
https://www.amazon.com/Principles-Finance-Titles-Brigham-Family/dp/1285429648/ref=sr_1_fkmr0_1?keywords=principles+of+financial+beasleys&qid=1572424642&s=books&sr=1-1-fkmr0
https://www.amazon.com/s/ref=dp_byline_sr_book_1?ie=UTF8&field-author=Richard+A+Brealey&text=Richard+A+Brealey&sort=relevancerank&search-alias=books
https://www.amazon.com/Principles-Corporate-Governance-Standard-PowerWeb/dp/0072940433/ref=sr_1_1?keywords=principles+of+corporate+financial+brealey+r+a&qid=1572425252&s=books&sr=1-1
https://www.amazon.com/Principles-Corporate-Governance-Standard-PowerWeb/dp/0072940433/ref=sr_1_1?keywords=principles+of+corporate+financial+brealey+r+a&qid=1572425252&s=books&sr=1-1
https://www.amazon.com/s/ref=dp_byline_sr_book_1?ie=UTF8&field-author=James+C.+Van+Horne&text=James+C.+Van+Horne&sort=relevancerank&search-alias=books
https://www.amazon.com/s/ref=dp_byline_sr_book_1?ie=UTF8&field-author=Eugene+F.+Bringham&text=Eugene+F.+Bringham&sort=relevancerank&search-alias=books
https://www.amazon.com/Joel-F-Houston/e/B001IGSZI4/ref=dp_byline_cont_book_2
https://www.amazon.com/Joel-F-Houston/e/B001IGSZI4/ref=dp_byline_cont_book_2
https://www.amazon.com/Rudiger-Dornbusch/e/B001IOF8RW/ref=dp_byline_cont_book_1
https://www.amazon.com/Stanley-Fischer/e/B001IO9L52/ref=dp_byline_cont_book_2
https://www.amazon.com/Stanley-Fischer/e/B001IO9L52/ref=dp_byline_cont_book_2
https://www.amazon.com/s/ref=dp_byline_sr_book_3?ie=UTF8&field-author=Richard+Startz&text=Richard+Startz&sort=relevancerank&search-alias=books
https://www.amazon.com/John-Maynard-Keynes/e/B001H6SS5A/ref=dp_byline_cont_all_1
https://www.amazon.com/John-S-Oakland/e/B001HCXLYC/ref=dp_byline_cont_book_1
https://www.amazon.com/s/ref=dp_byline_sr_ebooks_1?ie=UTF8&field-author=Dr.+Vinod+K.Singhania&text=Dr.+Vinod+K.Singhania&sort=relevancerank&search-alias=digital-text
https://www.amazon.com/s/ref=dp_byline_sr_book_1?ie=UTF8&field-author=Bernard+Taylor&text=Bernard+Taylor&sort=relevancerank&search-alias=books
https://www.amazon.com/Robert-A-Baron/e/B000APJSH6/ref=dp_byline_cont_book_2
https://www.amazon.com/s/ref=dp_byline_sr_book_1?ie=UTF8&field-author=Derek+S.+Pugh&text=Derek+S.+Pugh&sort=relevancerank&search-alias=books
https://www.amazon.com/s/ref=dp_byline_sr_book_1?ie=UTF8&field-author=John+Pearce&text=John+Pearce&sort=relevancerank&search-alias=books
https://www.amazon.com/s/ref=dp_byline_sr_book_1?ie=UTF8&field-author=Donald+Ball&text=Donald+Ball&sort=relevancerank&search-alias=books
https://www.amazon.com/s/ref=dp_byline_sr_book_1?ie=UTF8&field-author=Donald+Bowersox&text=Donald+Bowersox&sort=relevancerank&search-alias=books
https://www.amazon.com/s/ref=dp_byline_sr_book_1?ie=UTF8&field-author=Joel+D.+Wisner&text=Joel+D.+Wisner&sort=relevancerank&search-alias=books
https://www.amazon.com/Sunil-Chopra/e/B001IGJT48/ref=dp_byline_cont_book_1
https://www.amazon.com/Edward-Frazelle/e/B001HD0Y6O/ref=dp_byline_cont_book_1
https://www.amazon.com/s/ref=dp_byline_sr_book_1?ie=UTF8&field-author=James+Reason&text=James+Reason&sort=relevancerank&search-alias=books
https://www.amazon.com/Andrew-Ghillyer/e/B001IOBMVS/ref=dp_byline_cont_book_1
https://www.amazon.com/O-C-Ferrell/e/B001IGUQCC/ref=dp_byline_cont_book_1
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69.  978-
1259278211 

by Gregory G Dess Dr Strategic Management: 
Text and Cases 

McGraw-Hill 
Education 

8th ed 2009 

70.  978-
7302314677 

 R  Fred R David  Strategic Management: 
Concepts and Cases 

Tsinghua 
University 
Press 

 2013 

71.  Ogolla, John J Company law     1997 

72.  cliff Roberson and Michael 
O'Reilley 

Principles of Criminal Law 
 

 7th ed  2006 

73. B01181JQZ4 Oppenheim, A. N 
 

Questionnaire Design, 
Interviewing and Attitude 
Measurement  

Bloomsbury 
Academic 

2nd ed 2009 

https://www.amazon.com/s/ref=dp_byline_sr_book_1?ie=UTF8&field-author=%3F%3F%3F+R+%3F%3F+Fred+R+David&text=%3F%3F%3F+R+%3F%3F+Fred+R+David&sort=relevancerank&search-alias=books
https://www.amazon.com/Principles-Criminal-Law-Cliff-Roberson/dp/0135186285/ref=sr_1_5?keywords=general+principles+of+law&qid=1572351500&s=books&sr=1-5
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LOT 3 
COMPUTER/SWIMMING/LIBRARY/NURSING BOOKS 

 

No ISBN Author Title Publisher Edition Year 

1. 9781440838446 Jean Weihs  Beginning Cataloging Libraries 
Unlimited; 

2nd ed 2016 

2. 978-
1591586357 

Robert L. Bothmann, Nancy 
B. Olson  

Cataloging of Audiovisual 
Materials and Other Special 
Materials: A Manual Based 
on AACR2 and MARC 21 

 Libraries 
Unlimited 

5th ed 2008 

3. 978-
1440836862 

 Cynthia Houston Organizing Information in 
School Libraries: Basic 
Principles and New Rules 

Libraries 
Unlimited 

 2016 

4. 978-
1440844331 

Lois Mai Chan, Sheila S. 
Intner 

Guide to the Library of 
Congress Classification 
(Library and Information 
Science Text Series) 

 Libraries 
Unlimited 

6th ed 2008 

5. 978-
1591588979 

 Desiree 
Webber and Andrew Peters 

Integrated Library Systems: 
Planning, Selecting, and 
Implementing 

Libraries 
Unlimited 

 2015 

6. 978-
1849510820 

Savitra Sirohi and Amit 
Gupta 

Koha 3 Library 
Management System 

 Packt 
Publishing 

 2016 

7. 
 

 978-
1538100677 

Karen Snow Practical Guide to Library of 
Congress Classification 

R&L   

8.  978-
8170004998 

 S.R. Ranganathan  The Five Laws of Library 
Science 

Ess Ess 
Publications 

 2006 

9. 978-
1590958063 

Jane Hardy Learn Library of Congress 
Classification (Library 
Education Series) (Learn 
Library Skills Series) 

Total Recall 
Publications 

2nd ed 2019 

10. 978-
0810860001 

Lois Mai Chan Cataloging and 
Classification: An 
Introduction 

 Scarecrow 
Press 

3rd ed  2015 

11. 978-
1555705381 

Robert R. Newlen  Resume Writing And 
Interviewing Techniques 
That Work!: A How-to-do-it 
Manual for Librarians 
(How-To-Do-It Manuals for 
Librarians (Numbered)) 

Neal-Schuman 
Publishers 

 1996 

12.  978-
1617290459 

Christian Bauer , Gavin King  Java Persistence with 
Hibernate 

 Manning 
Publications 

2nd ed 2010 

13. 978-
9332585737 

 Paul J. Deitel and Harvey 
Deitel 

C++ How to Program 
 

 10th ed 2017 

14. 978-
0135224335 

Paul J. Deitel and Harvey 
Deitel 

Python for Programmers: 
with Big Data and Artificial 
Intelligence Case Studies 
 

  2019 

15.  978-
0131103627 

 Brian W. 
Kernighan and Dennis M. 
Ritchie 

C Programming Language 
 

  2015 

16. 978-
0997316025 

Ferreira Filho, 
Wladston and Raimondo 

Computer Science Distilled: 
Learn the Art of Solving 

 Code Energy 
LLC 

 2019 

https://www.amazon.com/s/ref=dp_byline_sr_book_1?ie=UTF8&field-author=Jean+Weihs&text=Jean+Weihs&sort=relevancerank&search-alias=books
https://www.amazon.com/Nancy-B-Olson/e/B001JPBT1Y?ref=sr_ntt_srch_lnk_4&qid=1572254657&sr=1-4
https://www.amazon.com/Nancy-B-Olson/e/B001JPBT1Y?ref=sr_ntt_srch_lnk_4&qid=1572254657&sr=1-4
https://www.amazon.com/Cataloging-Audiovisual-Materials-Other-Special/dp/1591586356/ref=sr_1_4?keywords=cataloging+of+library+materials&qid=1572254657&s=books&sr=1-4
https://www.amazon.com/Cataloging-Audiovisual-Materials-Other-Special/dp/1591586356/ref=sr_1_4?keywords=cataloging+of+library+materials&qid=1572254657&s=books&sr=1-4
https://www.amazon.com/Cataloging-Audiovisual-Materials-Other-Special/dp/1591586356/ref=sr_1_4?keywords=cataloging+of+library+materials&qid=1572254657&s=books&sr=1-4
https://www.amazon.com/Cataloging-Audiovisual-Materials-Other-Special/dp/1591586356/ref=sr_1_4?keywords=cataloging+of+library+materials&qid=1572254657&s=books&sr=1-4
https://www.amazon.com/Organizing-Information-School-Libraries-Principles/dp/1440836868/ref=sr_1_9?keywords=cataloging+of+library+materials&qid=1572254657&s=books&sr=1-9
https://www.amazon.com/Organizing-Information-School-Libraries-Principles/dp/1440836868/ref=sr_1_9?keywords=cataloging+of+library+materials&qid=1572254657&s=books&sr=1-9
https://www.amazon.com/Organizing-Information-School-Libraries-Principles/dp/1440836868/ref=sr_1_9?keywords=cataloging+of+library+materials&qid=1572254657&s=books&sr=1-9
https://www.amazon.com/Library-Congress-Classification-Information-Science/dp/144084433X/ref=sr_1_2?keywords=classification+of+library+materials&qid=1572255179&s=books&sr=1-2
https://www.amazon.com/Library-Congress-Classification-Information-Science/dp/144084433X/ref=sr_1_2?keywords=classification+of+library+materials&qid=1572255179&s=books&sr=1-2
https://www.amazon.com/Library-Congress-Classification-Information-Science/dp/144084433X/ref=sr_1_2?keywords=classification+of+library+materials&qid=1572255179&s=books&sr=1-2
https://www.amazon.com/Library-Congress-Classification-Information-Science/dp/144084433X/ref=sr_1_2?keywords=classification+of+library+materials&qid=1572255179&s=books&sr=1-2
https://www.amazon.com/Desiree-Webber/e/B001K8OV4M?ref=sr_ntt_srch_lnk_6&qid=1572259645&sr=1-6
https://www.amazon.com/Desiree-Webber/e/B001K8OV4M?ref=sr_ntt_srch_lnk_6&qid=1572259645&sr=1-6
https://www.amazon.com/Integrated-Library-Systems-Selecting-Implementing-ebook/dp/B004I1K17O/ref=sr_1_6?keywords=library+management+systems&qid=1572259645&s=books&sr=1-6
https://www.amazon.com/Integrated-Library-Systems-Selecting-Implementing-ebook/dp/B004I1K17O/ref=sr_1_6?keywords=library+management+systems&qid=1572259645&s=books&sr=1-6
https://www.amazon.com/Integrated-Library-Systems-Selecting-Implementing-ebook/dp/B004I1K17O/ref=sr_1_6?keywords=library+management+systems&qid=1572259645&s=books&sr=1-6
https://www.amazon.com/Savitra-Sirohi/e/B07BS9VC3S?ref=sr_ntt_srch_lnk_11&qid=1572260039&sr=1-11
https://www.amazon.com/Koha-3-Library-Management-System-ebook/dp/B0057EURCA/ref=sr_1_11?keywords=library+management+systems&qid=1572260039&s=books&sr=1-11
https://www.amazon.com/Koha-3-Library-Management-System-ebook/dp/B0057EURCA/ref=sr_1_11?keywords=library+management+systems&qid=1572260039&s=books&sr=1-11
https://www.amazon.com/S-R-Ranganathan/e/B001ICIC8G?ref=sr_ntt_srch_lnk_1&qid=1571917177&sr=1-1
https://www.amazon.com/s/ref=dp_byline_sr_book_1?ie=UTF8&field-author=Jane+Hardy&text=Jane+Hardy&sort=relevancerank&search-alias=books
https://www.amazon.com/Lois-Mai-Chan/e/B001IXTQLC/ref=dp_byline_cont_book_1
https://www.amazon.com/Robert-R-Newlen/e/B001JS1Z4C/ref=dp_byline_cont_book_1
https://www.amazon.com/Christian-Bauer/e/B001K1N6G8?ref=sr_ntt_srch_lnk_1&qid=1572343793&sr=1-1
https://www.amazon.com/Gavin-King/e/B00F55C7ME?ref=sr_ntt_srch_lnk_1&qid=1572343793&sr=1-1
https://www.amazon.com/Java-Persistence-Hibernate-Christian-Bauer/dp/1617290459/ref=sr_1_1?keywords=java+persistence+with+hibernate+gavin+king&qid=1572343793&s=books&sr=1-1
https://www.amazon.com/Java-Persistence-Hibernate-Christian-Bauer/dp/1617290459/ref=sr_1_1?keywords=java+persistence+with+hibernate+gavin+king&qid=1572343793&s=books&sr=1-1
https://www.amazon.com/How-Program-10th-Paul-Deitel/dp/9332585733/ref=sr_1_1?keywords=c%2B%2B+how+to+program&qid=1571835653&s=books&sr=1-1
https://www.amazon.com/Python-Programmers-Artificial-Intelligence-Studies/dp/0135224330/ref=sr_1_1?keywords=python+for+programmers+%3A+with+big+data+and+artificial+intelligence+case+studies&qid=1571835797&s=books&sr=1-1
https://www.amazon.com/Python-Programmers-Artificial-Intelligence-Studies/dp/0135224330/ref=sr_1_1?keywords=python+for+programmers+%3A+with+big+data+and+artificial+intelligence+case+studies&qid=1571835797&s=books&sr=1-1
https://www.amazon.com/Python-Programmers-Artificial-Intelligence-Studies/dp/0135224330/ref=sr_1_1?keywords=python+for+programmers+%3A+with+big+data+and+artificial+intelligence+case+studies&qid=1571835797&s=books&sr=1-1
https://www.amazon.com/Brian-W-Kernighan/e/B000AQ1TNQ?ref=sr_ntt_srch_lnk_1&qid=1571835998&sr=1-1
https://www.amazon.com/Brian-W-Kernighan/e/B000AQ1TNQ?ref=sr_ntt_srch_lnk_1&qid=1571835998&sr=1-1
https://www.amazon.com/Programming-Language-2nd-Brian-Kernighan/dp/0131103628/ref=sr_1_1?keywords=the+c+programming+language+paperback&qid=1571835998&s=books&sr=1-1
https://www.amazon.com/Ferreira-Filho-Wladston/e/B01MUYDX2C?ref=sr_ntt_srch_lnk_1&qid=1572360012&sr=1-1
https://www.amazon.com/Ferreira-Filho-Wladston/e/B01MUYDX2C?ref=sr_ntt_srch_lnk_1&qid=1572360012&sr=1-1
https://www.amazon.com/Computer-Science-Distilled-Computational-Problems/dp/0997316020/ref=sr_1_1?keywords=computer+science&qid=1572360012&s=books&sr=1-1
https://www.amazon.com/Computer-Science-Distilled-Computational-Problems/dp/0997316020/ref=sr_1_1?keywords=computer+science&qid=1572360012&s=books&sr=1-1
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Pictet Computational Problems 

17. 978-
0521337533 

Noel Kalicharan An Introduction to 
Computer Studies 

Cambridge 
University 
Press 

 2019 

18. 978-
1702138031 

effrey Napolski Teaching Swimming: Fun 
and Effective Instruction 

Independently 
published 

 2016 

19. 978-
1609837464 

International Code Council  2018 International 
Swimming Pool and Spa 
Code (International Code 
Council Series 

 ICC 
(distributed 
by Cengage 
Learning) 

 2015 

21. 978-
1508703136 

John Brace  Pool Maintenance Made 
Easy 

 Create Space 
Independent 
Publishing 
Platform 

2nd ed 2013 

22. 978-
0736036467 

Dick L Hannula  The Swim Coaching Bible Human 
Kinetics 

 1985 

23. 978-
0851990217 

Roger StG March  Tourism Behaviour: 
Travellers' Decisions and 
Actions 

 CABI  2019 

24. 978-
1305077331 

Carole Rich Writing and Reporting 
News: A Coaching Method 
 

Cengage 
Learning 

8th ed  

25.  978-
0195188325 

Chip Scanlan News Writing and 
Reporting: The Complete 
Guide for Today's 
Journalist  
 

Oxford 
University 
Press 

2nd ed  

26. 978-
1138207486 

Frank Barnas  Broadcast News Writing, 
Reporting, and Producing 
 

 Routledge 7th ed  

27. 978-
0810889101 

Douglas Perret Starr Working the Story: A Guide 
to Reporting and News 
Writing for Journalists and 
Public Relations 
Professionals 
 

Rowman & 
Littlefield 
Publishers 

  

28. 978-
0190249625 

 John R. Bender  Writing and Reporting for 
the Media + A Style Guide 
for News Writers & Editors 
 

Oxford Univ 
Pr 

11th ed  2015 

29.  978-
0374279622 

Alan Rusbridger Breaking News: The 
Remaking of Journalism 
and Why It Matters Now 
 

arrar, Straus 
and Giroux  

 2013 

30. 978-
1933338385 

Robert M. Knight Journalistic Writing: 
Building the Skills, Honing 
the Craft 
 

Marion Street 
Press, LLC 

3rd ed 2013 

31. 978-
1305077331 

Carole Rich Writing and Reporting 
News: A Coaching Method 
 

Cengage 
Learning 

8th ed  

 978-
1589096219 

Dennis Silage Digital Communication 
Systems Using MATLAB and 
Simulink 

Bookstand 
Publishing 

  

https://www.amazon.com/Computer-Science-Distilled-Computational-Problems/dp/0997316020/ref=sr_1_1?keywords=computer+science&qid=1572360012&s=books&sr=1-1
https://www.amazon.com/Noel-Kalicharan/e/B00N9N3GA6/ref=dp_byline_cont_book_1
https://www.amazon.com/Jeffrey-Napolski/e/B015IPF1BE/ref=dp_byline_cont_book_1
https://www.amazon.com/s/ref=dp_byline_sr_book_1?ie=UTF8&field-author=International+Code+Council&text=International+Code+Council&sort=relevancerank&search-alias=books
https://www.amazon.com/s/ref=dp_byline_sr_book_1?ie=UTF8&field-author=John+Brace&text=John+Brace&sort=relevancerank&search-alias=books
https://www.amazon.com/s/ref=dp_byline_sr_book_1?ie=UTF8&field-author=Dick+L+Hannula&text=Dick+L+Hannula&sort=relevancerank&search-alias=books
https://www.amazon.com/s/ref=dp_byline_sr_ebooks_1?ie=UTF8&field-author=Roger+StG+March&text=Roger+StG+March&sort=relevancerank&search-alias=digital-text
https://www.amazon.com/Carole-Rich/e/B001IGSJVM/ref=dp_byline_cont_book_1
https://www.amazon.com/s/ref=dp_byline_sr_book_1?ie=UTF8&field-author=Chip+Scanlan&text=Chip+Scanlan&sort=relevancerank&search-alias=books
https://www.amazon.com/s/ref=dp_byline_sr_book_1?ie=UTF8&field-author=Frank+Barnas&text=Frank+Barnas&sort=relevancerank&search-alias=books
https://www.amazon.com/Douglas-Perret-Starr/e/B00GSLCYEA/ref=dp_byline_cont_book_1
https://www.amazon.com/s/ref=dp_byline_sr_book_1?ie=UTF8&field-author=John+R.+Bender&text=John+R.+Bender&sort=relevancerank&search-alias=books
https://www.amazon.com/Alan-Rusbridger/e/B0034NYJQQ/ref=dp_byline_cont_book_1
https://www.amazon.com/Robert-M-Knight/e/B001KHQ434/ref=dp_byline_cont_book_1
https://www.amazon.com/Carole-Rich/e/B001IGSJVM/ref=dp_byline_cont_book_1
https://www.amazon.com/s/ref=dp_byline_sr_book_1?ie=UTF8&field-author=Dennis+Silage&text=Dennis+Silage&sort=relevancerank&search-alias=books
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32. 978-
1284040920 

National Association of 
Emergency Medical 
Technicians (NAEMT)  

AMLS: Advanced Medical 
Life Support 
 

Jones & 
Bartlett 
Learning 

2nd ed 1995 

33. 978-
1260455281 

Maxine Papadakis CURRENT Medical 
Diagnosis and Treatment 
2020 

McGraw-Hill 
Education / 
Medical 

59th ed  1993 

34.  978-
0803669086 

Ehren Myers RN  RNotes®: Nurse's Clinical 
Pocket Guide 

 F.A. Davis 
Company 

5th ed 2018 

 

 
 
 
 
 
 
 

https://www.amazon.com/s/ref=dp_byline_sr_book_1?ie=UTF8&field-author=National+Association+of+Emergency+Medical+Technicians+%28NAEMT%29&text=National+Association+of+Emergency+Medical+Technicians+%28NAEMT%29&sort=relevancerank&search-alias=books
https://www.amazon.com/s/ref=dp_byline_sr_book_1?ie=UTF8&field-author=National+Association+of+Emergency+Medical+Technicians+%28NAEMT%29&text=National+Association+of+Emergency+Medical+Technicians+%28NAEMT%29&sort=relevancerank&search-alias=books
https://www.amazon.com/s/ref=dp_byline_sr_book_1?ie=UTF8&field-author=National+Association+of+Emergency+Medical+Technicians+%28NAEMT%29&text=National+Association+of+Emergency+Medical+Technicians+%28NAEMT%29&sort=relevancerank&search-alias=books
https://www.amazon.com/s/ref=dp_byline_sr_book_1?ie=UTF8&field-author=Maxine+Papadakis&text=Maxine+Papadakis&sort=relevancerank&search-alias=books
https://www.amazon.com/s/ref=dp_byline_sr_book_1?ie=UTF8&field-author=Ehren+Myers+RN&text=Ehren+Myers+RN&sort=relevancerank&search-alias=books
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SECTION VII – PRICE SCHEDULE FOR GOODS 
 
TITLE OF TENDER: SUPPLY AND DELIVERY OF LIBRARY BOOKS. 
 

Name of Tenderer: ………………………………………………………… 
 
Tender Number: KCAA/040/2019-2020 

LOT 1 – 
AVIATION AND ENGINEERING BOOKS 

No ISBN Author Title Publisher Edition Year Quantity Unit 

cost 

Totals 

1.   978-1789660371 Eyden Samunderu  Air Transport management Kogan Page  2019 3   

2.  978-1619544734 FAA Aeronautical knowledge 

handbook FAA-H-8083-25 

Aviation Supplies 

& Academics 

 2003 3   

3.  978-1976862656 Oxford Academy Flight planning and 
monitoring JAR33 

Oxford Academy  2001 3   

4.  978-0884875017 Jeppesen;  Communication-JAA ATPL Jespersen;   2001 3   

5.    Operations control 
procedures JAA-ATPL 

Atlantic aviation 
training limited 

 2001 3   

6.   Oxford Flight planning-1 JAR32 Oxford Aviation 

Training limited 

 2001 3   

7.  9780884874878 Jeppessen Mass and balance-JAA 

ATPL 

Atlantic aviation 

training limited 

 2001 3   

8.  978-1619544819  Federal Aviation 
Administration (FAA) 

Weight and balance  
handbook FAA-H-8083-1A 

FAA  2007 3   

9.    Navigation – JAR32 Oxford Aviation 

Training limited 

 2001 3   

10.  978-1560275572 Federal Aviation 

Administration 

Rotor aircraft flying 

handbook FAA-H-8083-3A 

FAA  2000 3   

11.  978-1619545120 Federal Aviation 
Administration 

Airplane flying handbook 
FAA-H-8083-3A 

FAA  2004 3   

12.    Mass Balance & 

performance 

  2001 3   

13.    Principles of flight 2nd 

edition-JAR80 

Oxford Aviation 

Training limited 

 2001 3   
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14.  978-1935182993  Debu Panda , Reza 

Rahman  

EJB 3 in Action 

 

 2nd ed 2007 3   

15.  978-1941144602 FAA FAA-H-8083-30A-ATB 
General Handbook- 

Airframe & Power plant 
Mechanics 

Aircraft Technical 
Book Company 

 2018 10   

16.  978-1941144121 FAA FAA-H-8083-32 Airframe 

and Powerplant Mechanics 
- Powerplant Handbook 

Aircraft Technical 

Book Company; 

 2012 5   

17.   FAA Aviation Maintenance 

Technician Handbook-
Airframe, Volume 2 

Mepcount Media, 

LLC ( 

  5   

18.  978-0884874546  Jeppesen Airframes and Systems JAA 
ATPL Training 

 Jeppesen 2nd ed 2006 5   

19.  978-1941144152 Charles L. Rodriguez Piston Engine EASA Module 

16 for Aircraft Maintenance 

Aircraft Technical 

Book Company 

 2019 5   

20.  978-1119259541 Chris Binns  
Aircraft Systems: 

Instruments, 
Communications, 

Navigation, and Control 
(Wiley - IEEE) 

Wiley-IEEE Press  2016 10   

21.  978-0983865858 FAA Airframe and Powerplant 

Mechanics: Powerplant 
Workbook 

Aircraft Technical 

Book Company 

 2013 5   

22.   978-1852606190 Bill Gunston  Development of Piston Aero 

Engines 

Haynes Publishing 2nd ed  1986 5   

23.  B003TOHK34 J.G. Wensveen Air Transportation Ashgate 6th ed 2018 5   

24.   978-0415346146  Rigas Doganis The Airline Business Routledge  2015 5   

25.  978-1619542761  J. Scott Hamilton  Practical Aviation & 

Aerospace Law Workbook 

Aviation Supplies 

& Academics, Inc 

6th ed 2014 5   

26.  978-0071458672 Raymond C Speciale  Fundamentals of Aviation 
Law 

McGraw-Hill 
Education 

 2014 5   

27.   978-1138588806 Benjamyn I. 

Scott and Andrea 
Trimarchi 

Fundamentals of 

International Aviation Law 
and Policy (Aviation 

Fundamentals) 

Routledge  2015 5   

28.  978-1260143324 Alexander Wells Airport Planning & McGraw-Hill 7th ed  2000 4   

https://www.amazon.com/Debu-Panda/e/B001JOXH38?ref=sr_ntt_srch_lnk_1&qid=1571835276&sr=1-1
https://www.amazon.com/Reza-Rahman/e/B00DDXCJRS?ref=sr_ntt_srch_lnk_1&qid=1571835276&sr=1-1
https://www.amazon.com/Reza-Rahman/e/B00DDXCJRS?ref=sr_ntt_srch_lnk_1&qid=1571835276&sr=1-1
https://www.amazon.com/FAA-H-8083-30A-ATB-Handbook-Airframe-Powerplant-Mechanics/dp/1941144608/ref=sr_1_1?keywords=airframe+and+powerplant+mechanics+handbook&qid=1571839203&s=books&sr=1-1
https://www.amazon.com/FAA-H-8083-30A-ATB-Handbook-Airframe-Powerplant-Mechanics/dp/1941144608/ref=sr_1_1?keywords=airframe+and+powerplant+mechanics+handbook&qid=1571839203&s=books&sr=1-1
https://www.amazon.com/FAA-H-8083-30A-ATB-Handbook-Airframe-Powerplant-Mechanics/dp/1941144608/ref=sr_1_1?keywords=airframe+and+powerplant+mechanics+handbook&qid=1571839203&s=books&sr=1-1
https://www.amazon.com/FAA-H-8083-30A-ATB-Handbook-Airframe-Powerplant-Mechanics/dp/1941144608/ref=sr_1_1?keywords=airframe+and+powerplant+mechanics+handbook&qid=1571839203&s=books&sr=1-1
https://www.amazon.com/Aviation-Maintenance-Technician-Handbook-Airframe-2-ebook/dp/B00AVJKOTC/ref=sr_1_3?keywords=airframe+and+powerplant+mechanics+handbook&qid=1571840160&s=books&sr=1-3
https://www.amazon.com/Aviation-Maintenance-Technician-Handbook-Airframe-2-ebook/dp/B00AVJKOTC/ref=sr_1_3?keywords=airframe+and+powerplant+mechanics+handbook&qid=1571840160&s=books&sr=1-3
https://www.amazon.com/Aviation-Maintenance-Technician-Handbook-Airframe-2-ebook/dp/B00AVJKOTC/ref=sr_1_3?keywords=airframe+and+powerplant+mechanics+handbook&qid=1571840160&s=books&sr=1-3
https://www.amazon.com/Airframes-Systems-Jeppesen/dp/0884874540/ref=sr_1_18?keywords=airframes+and+systems&qid=1571917266&s=books&sr=1-18
https://www.amazon.com/Piston-Engine-Module-Aircraft-Maintenance/dp/1941144152/ref=sr_1_1?keywords=EASA+MODULE+16+PISTON+ENGINES&qid=1571914315&s=books&sr=1-1
https://www.amazon.com/Piston-Engine-Module-Aircraft-Maintenance/dp/1941144152/ref=sr_1_1?keywords=EASA+MODULE+16+PISTON+ENGINES&qid=1571914315&s=books&sr=1-1
https://www.amazon.com/Aircraft-Systems-Instruments-Communications-Navigation/dp/1119259541/ref=sr_1_1?keywords=aircraft+instruments&qid=1572242007&s=books&sr=1-1
https://www.amazon.com/Aircraft-Systems-Instruments-Communications-Navigation/dp/1119259541/ref=sr_1_1?keywords=aircraft+instruments&qid=1572242007&s=books&sr=1-1
https://www.amazon.com/Aircraft-Systems-Instruments-Communications-Navigation/dp/1119259541/ref=sr_1_1?keywords=aircraft+instruments&qid=1572242007&s=books&sr=1-1
https://www.amazon.com/Aircraft-Systems-Instruments-Communications-Navigation/dp/1119259541/ref=sr_1_1?keywords=aircraft+instruments&qid=1572242007&s=books&sr=1-1
https://www.amazon.com/Aircraft-Systems-Instruments-Communications-Navigation/dp/1119259541/ref=sr_1_1?keywords=aircraft+instruments&qid=1572242007&s=books&sr=1-1
https://www.amazon.com/Aircraft-Systems-Instruments-Communications-Navigation/dp/1119259541/ref=sr_1_1?keywords=aircraft+instruments&qid=1572242007&s=books&sr=1-1
https://www.amazon.com/Aircraft-Systems-Instruments-Communications-Navigation/dp/1119259541/ref=sr_1_1?keywords=aircraft+instruments&qid=1572242007&s=books&sr=1-1
https://www.amazon.com/Bill-Gunston/e/B001HPSXQU?ref=sr_ntt_srch_lnk_2&qid=1571915645&sr=1-2
https://www.amazon.com/Development-Piston-Aero-Engines-Gunston/dp/1852606193/ref=sr_1_2?keywords=the+development+of+piston+aero+engines+by+bill+gunston&qid=1571915645&s=books&sr=1-2
https://www.amazon.com/Development-Piston-Aero-Engines-Gunston/dp/1852606193/ref=sr_1_2?keywords=the+development+of+piston+aero+engines+by+bill+gunston&qid=1571915645&s=books&sr=1-2
https://www.amazon.com/Transportation-text-only-Sixth-Wensveen/dp/B003TOHK34/ref=sr_1_1?keywords=air+transportation+by+J+G+Wensveen&qid=1572347367&s=books&sr=1-1
https://www.amazon.com/Transportation-text-only-Sixth-Wensveen/dp/B003TOHK34/ref=sr_1_1?keywords=air+transportation+by+J+G+Wensveen&qid=1572347367&s=books&sr=1-1
https://www.amazon.com/Rigas-Doganis/e/B001ITW0R8?ref=sr_ntt_srch_lnk_1&qid=1572347892&sr=1-1
https://www.amazon.com/Airline-Business-Rigas-Doganis-ebook/dp/B000OT850Y/ref=sr_1_1?keywords=the+airline+business&qid=1572347892&s=books&sr=1-1
https://www.amazon.com/J-Scott-Hamilton/e/B000APLMWU/ref=dp_byline_cont_book_1
https://www.amazon.com/Raymond-C-Speciale/e/B001IXO7T8?ref=sr_ntt_srch_lnk_1&qid=1572350298&sr=1-1
https://www.amazon.com/Fundamentals-Aviation-Law-Raymond-Speciale/dp/0071458670/ref=sr_1_1?keywords=fundamentals+aviation+law&qid=1572350298&s=books&sr=1-1
https://www.amazon.com/Fundamentals-Aviation-Law-Raymond-Speciale/dp/0071458670/ref=sr_1_1?keywords=fundamentals+aviation+law&qid=1572350298&s=books&sr=1-1
https://www.amazon.com/Fundamentals-International-Aviation-Law-Policy/dp/1138588806/ref=sr_1_2?keywords=fundamentals+aviation+law&qid=1572350745&s=books&sr=1-2
https://www.amazon.com/Fundamentals-International-Aviation-Law-Policy/dp/1138588806/ref=sr_1_2?keywords=fundamentals+aviation+law&qid=1572350745&s=books&sr=1-2
https://www.amazon.com/Fundamentals-International-Aviation-Law-Policy/dp/1138588806/ref=sr_1_2?keywords=fundamentals+aviation+law&qid=1572350745&s=books&sr=1-2
https://www.amazon.com/Fundamentals-International-Aviation-Law-Policy/dp/1138588806/ref=sr_1_2?keywords=fundamentals+aviation+law&qid=1572350745&s=books&sr=1-2
https://www.amazon.com/s/ref=dp_byline_sr_book_2?ie=UTF8&field-author=Alexander+Wells&text=Alexander+Wells&sort=relevancerank&search-alias=books
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Management Education 

29.  978-0071446419 Robert M. Horonjeff  Planning and Design of 
Airports 

McGraw-Hill 
Education 

5th ed 1994 4   

30.  978-0071770583  Richard de Neufville  Airport Systems, Second 

Edition: Planning, Design 
and Management 

McGraw-Hill 

Education 

2nd ed  4   

31.   978-0071808590  Paul E. Illman The Pilot's Handbook of 

Aeronautical Knowledge 

McGraw-Hill 

Education 

5th ed 2018 4   

32.   978-1118881170 Peter Belobaba The Global Airline Industry 

(Aerospace Series) 

Wiley 2nd ed 2016 4   

33.  978-1466572645  Steven James 
Landry  

Handbook of Human 
Factors in Air 

Transportation Systems 
(Human Factors and 

Ergonomics) 

CRC Press;  2007 4   

34.  978-0128129951 Barbara G. Kanki  Crew Resource 
Management 

Academic Press 3rd ed 2017 5   

35.  978-1857421354  Frank H. Hawkins Human Factors in Flight Routledge 2nd ed  2010 5   

36.  978-0071417426  Alexander T. Wells Commercial Aviation Safety McGraw-Hill 
Professional 

4th ed 2013 4   

37.  B07731541P Stephen Holloway  Straight and Level: 
Practical Airline Economics 

Routledge   5   

38.  978-0953574605 Norman J. Ashford  Airport Finance  Loughborough 

Airport 
Consultancy 

2nd ed  5   

39.  978-1575241135 Alexander T. 

Wells and Bruce D. 
Chadbourne 

Introduction to Aviation 

Insurance and Risk 
Management 

 Krieger Pub Co 2nd ed 1980 4   

   TOTALS   169  

https://www.amazon.com/s/ref=dp_byline_sr_book_1?ie=UTF8&field-author=Robert+M.+Horonjeff&text=Robert+M.+Horonjeff&sort=relevancerank&search-alias=books
https://www.amazon.com/s/ref=dp_byline_sr_book_1?ie=UTF8&field-author=Richard+de+Neufville&text=Richard+de+Neufville&sort=relevancerank&search-alias=books
https://www.amazon.com/Paul-E-Illman/e/B001H9PJEK/ref=dp_byline_cont_ebooks_1
https://www.amazon.com/s/ref=dp_byline_sr_book_1?ie=UTF8&field-author=Peter+Belobaba&text=Peter+Belobaba&sort=relevancerank&search-alias=books
https://www.amazon.com/s/ref=dp_byline_sr_ebooks_1?ie=UTF8&field-author=Steven+James+Landry&text=Steven+James+Landry&sort=relevancerank&search-alias=digital-text
https://www.amazon.com/s/ref=dp_byline_sr_ebooks_1?ie=UTF8&field-author=Steven+James+Landry&text=Steven+James+Landry&sort=relevancerank&search-alias=digital-text
https://www.amazon.com/s/ref=dp_byline_sr_book_1?ie=UTF8&field-author=Barbara+G.+Kanki&text=Barbara+G.+Kanki&sort=relevancerank&search-alias=books
https://www.amazon.com/Frank-H-Hawkins/e/B001KD8X3W/ref=dp_byline_cont_book_1
https://www.amazon.com/Alexander-T-Wells/e/B001I9QMW2/ref=dp_byline_cont_book_1
https://www.amazon.com/Stephen-Holloway/e/B001ITVDZS/ref=dp_byline_cont_ebooks_1
https://www.amazon.com/s/ref=dp_byline_sr_book_1?ie=UTF8&field-author=Norman+J.+Ashford&text=Norman+J.+Ashford&sort=relevancerank&search-alias=books
https://www.amazon.com/Alexander-T-Wells/e/B001I9QMW2?ref=sr_ntt_srch_lnk_2&qid=1572417200&sr=1-2
https://www.amazon.com/Alexander-T-Wells/e/B001I9QMW2?ref=sr_ntt_srch_lnk_2&qid=1572417200&sr=1-2
https://www.amazon.com/Introduction-Aviation-Insurance-Management-Second/dp/1575241137/ref=sr_1_2?keywords=introduction+to+insurance+and+risk+management+wells+a+t&qid=1572417200&s=books&sr=1-2
https://www.amazon.com/Introduction-Aviation-Insurance-Management-Second/dp/1575241137/ref=sr_1_2?keywords=introduction+to+insurance+and+risk+management+wells+a+t&qid=1572417200&s=books&sr=1-2
https://www.amazon.com/Introduction-Aviation-Insurance-Management-Second/dp/1575241137/ref=sr_1_2?keywords=introduction+to+insurance+and+risk+management+wells+a+t&qid=1572417200&s=books&sr=1-2
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LOT 2  
BUSINESS AND MANAGEMENT BOOKS 

 

No ISBN Author Title Publisher Edition Year Quantity Unit 
cost 

Totals 

1. 978-

0470554999 

Michael C. Sturman, Jack B. 

Corgel 

The Cornell School of Hotel 

Administration on Hospitality: Cutting 
Edge Thinking and Practice 

Wiley  2011 3   

2. 978-

1473948280 

Razaq Raj 

 

Events Management: Principles and 

Practice 

Sage 3rd ed 2017 3   

3. 978-

0470155745 

 Judy Allen  Event Planning: The Ultimate Guide To 

Successful Meetings, Corporate Events, 

Fundraising Galas, Conferences, 
Conventions, Incentives and Other 

Special Events 

 Wiley 2nd ed 2008 3   

4. 978-

1423145844 

Disney Institute, 

The and Theodore Kinni 

Be Our Guest (Revised and Updated 

Edition): Perfecting the Art of Customer 

Service 

Disney Editions  2011 3   

5. 978-

0060742768 

Danny Meyer  Setting the Table: The Transforming 

Power of Hospitality in Business 

Ecco  2008 3   

6. 9780134151908  John R. Walker  Introduction to Hospitality Management Pearson 5th ed  
2016 

2   

7.  Pont PhD, Lyn Hospitality Management: People Skills 

and Manners on and off the Job 

 I Universe    2   

8. 978-

1590794890 

 Micah Solomon and Herve 

Humler 

The Heart of Hospitality: Great Hotel 

and Restaurant Leaders Share Their 

Secrets 

 Select Books  2019 3   

9.  978-

0470676448 

 Judy Allen  Event Planning Ethics and Etiquette: A 

Principled Approach to the Business of 
Special Event Management: A Principled 

Approach to the Business of Special 

Event Management 

Wiley  2009 3   

10.  Tony Rogers Conferences and Conventions 3rd 

edition: A Global Industry (Events 

Management Book 11) 

 Routledge 3rd ed 2013 3   

11.   Professional Convention 

Management Association 

(PCMA) 

Professional Meeting Management: A 

Guide to Meetings, Conventions, and 

Events 

Agate   2017 2   

https://www.amazon.com/s/ref=dp_byline_sr_book_1?ie=UTF8&field-author=Razaq+Raj&text=Razaq+Raj&sort=relevancerank&search-alias=books
https://www.amazon.com/Judy-Allen/e/B001H6OO80?ref=sr_ntt_srch_lnk_1&qid=1571898742&sr=1-1
https://www.amazon.com/Event-Planning-Fundraising-Conferences-Conventions/dp/0470155744/ref=sr_1_1?keywords=event+planning+by+judy+allen&qid=1571898742&s=books&sr=1-1
https://www.amazon.com/Event-Planning-Fundraising-Conferences-Conventions/dp/0470155744/ref=sr_1_1?keywords=event+planning+by+judy+allen&qid=1571898742&s=books&sr=1-1
https://www.amazon.com/Event-Planning-Fundraising-Conferences-Conventions/dp/0470155744/ref=sr_1_1?keywords=event+planning+by+judy+allen&qid=1571898742&s=books&sr=1-1
https://www.amazon.com/Event-Planning-Fundraising-Conferences-Conventions/dp/0470155744/ref=sr_1_1?keywords=event+planning+by+judy+allen&qid=1571898742&s=books&sr=1-1
https://www.amazon.com/Event-Planning-Fundraising-Conferences-Conventions/dp/0470155744/ref=sr_1_1?keywords=event+planning+by+judy+allen&qid=1571898742&s=books&sr=1-1
https://www.amazon.com/Be-Our-Guest-Perfecting-Institute/dp/1423145844/ref=sr_1_1?keywords=be+our+guest+by+theodore+kinni&qid=1571899012&s=books&sr=1-1
https://www.amazon.com/Be-Our-Guest-Perfecting-Institute/dp/1423145844/ref=sr_1_1?keywords=be+our+guest+by+theodore+kinni&qid=1571899012&s=books&sr=1-1
https://www.amazon.com/Be-Our-Guest-Perfecting-Institute/dp/1423145844/ref=sr_1_1?keywords=be+our+guest+by+theodore+kinni&qid=1571899012&s=books&sr=1-1
https://www.amazon.com/Danny-Meyer/e/B0034PFJ7W?ref=sr_ntt_srch_lnk_1&qid=1571899240&sr=1-1
https://www.amazon.com/Setting-Table-Transforming-Hospitality-Business/dp/0060742763/ref=sr_1_1?crid=1MMGT9FJ1RIEQ&keywords=setting+the+table+danny+meyer&qid=1571899240&s=books&sprefix=setting+the+table+%2Cstripbooks-intl-ship%2C351&sr=1-1
https://www.amazon.com/Setting-Table-Transforming-Hospitality-Business/dp/0060742763/ref=sr_1_1?crid=1MMGT9FJ1RIEQ&keywords=setting+the+table+danny+meyer&qid=1571899240&s=books&sprefix=setting+the+table+%2Cstripbooks-intl-ship%2C351&sr=1-1
https://www.amazon.com/John-R-Walker/e/B001H6PZX8?ref=sr_ntt_srch_lnk_1&qid=1571899505&sr=1-1
https://www.amazon.com/Introduction-Hospitality-Management-John-Walker/dp/0134151909/ref=sr_1_1?keywords=introduction+to+hospitality+management+john+r.+walker&qid=1571899505&s=books&sr=1-1
https://www.amazon.com/Hospitality-Management-People-Skills-Manners-ebook/dp/B0793T8HV8/ref=sr_1_fkmr0_1?keywords=hospitality+management+pond+lyn&qid=1571899679&s=books&sr=1-1-fkmr0
https://www.amazon.com/Hospitality-Management-People-Skills-Manners-ebook/dp/B0793T8HV8/ref=sr_1_fkmr0_1?keywords=hospitality+management+pond+lyn&qid=1571899679&s=books&sr=1-1-fkmr0
https://www.amazon.com/Micah-Solomon/e/B0032O1VZO?ref=sr_ntt_srch_lnk_1&qid=1571899842&sr=1-1
https://www.amazon.com/Heart-Hospitality-Restaurant-Leaders-Secrets/dp/1590794893/ref=sr_1_1?keywords=the+heart+of+hospitality+micah+solomon&qid=1571899842&s=books&sr=1-1
https://www.amazon.com/Heart-Hospitality-Restaurant-Leaders-Secrets/dp/1590794893/ref=sr_1_1?keywords=the+heart+of+hospitality+micah+solomon&qid=1571899842&s=books&sr=1-1
https://www.amazon.com/Heart-Hospitality-Restaurant-Leaders-Secrets/dp/1590794893/ref=sr_1_1?keywords=the+heart+of+hospitality+micah+solomon&qid=1571899842&s=books&sr=1-1
https://www.amazon.com/Judy-Allen/e/B001H6OO80?ref=sr_ntt_srch_lnk_2&qid=1571900144&sr=1-2
https://www.amazon.com/Event-Planning-Ethics-Etiquette-Principled/dp/0470676442/ref=sr_1_2?keywords=the+business+of+event+planning+judy+allen&qid=1571900144&s=books&sr=1-2
https://www.amazon.com/Event-Planning-Ethics-Etiquette-Principled/dp/0470676442/ref=sr_1_2?keywords=the+business+of+event+planning+judy+allen&qid=1571900144&s=books&sr=1-2
https://www.amazon.com/Event-Planning-Ethics-Etiquette-Principled/dp/0470676442/ref=sr_1_2?keywords=the+business+of+event+planning+judy+allen&qid=1571900144&s=books&sr=1-2
https://www.amazon.com/Event-Planning-Ethics-Etiquette-Principled/dp/0470676442/ref=sr_1_2?keywords=the+business+of+event+planning+judy+allen&qid=1571900144&s=books&sr=1-2
https://www.amazon.com/Event-Planning-Ethics-Etiquette-Principled/dp/0470676442/ref=sr_1_2?keywords=the+business+of+event+planning+judy+allen&qid=1571900144&s=books&sr=1-2
https://www.amazon.com/Tony-Rogers/e/B001HCVBB2?ref=sr_ntt_srch_lnk_1&qid=1571900424&sr=1-1
https://www.amazon.com/Conferences-Conventions-3rd-Industry-Management-ebook/dp/B00AYILMLO/ref=sr_1_1?keywords=conferences+and+conventions+tony+rogers&qid=1571900424&s=books&sr=1-1
https://www.amazon.com/Conferences-Conventions-3rd-Industry-Management-ebook/dp/B00AYILMLO/ref=sr_1_1?keywords=conferences+and+conventions+tony+rogers&qid=1571900424&s=books&sr=1-1
https://www.amazon.com/Conferences-Conventions-3rd-Industry-Management-ebook/dp/B00AYILMLO/ref=sr_1_1?keywords=conferences+and+conventions+tony+rogers&qid=1571900424&s=books&sr=1-1
https://www.amazon.com/Professional-Meeting-Management-Meetings-Conventions-ebook/dp/B0763YDNT9/ref=sr_1_1?keywords=professional+meeting+management+by+PCMA&qid=1571905143&s=books&sr=1-1
https://www.amazon.com/Professional-Meeting-Management-Meetings-Conventions-ebook/dp/B0763YDNT9/ref=sr_1_1?keywords=professional+meeting+management+by+PCMA&qid=1571905143&s=books&sr=1-1
https://www.amazon.com/Professional-Meeting-Management-Meetings-Conventions-ebook/dp/B0763YDNT9/ref=sr_1_1?keywords=professional+meeting+management+by+PCMA&qid=1571905143&s=books&sr=1-1
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12.  978-

0750680578 

Rutherford Silvers, Julia Risk Management for Meetings and 

Events (Events Management) 

Butterworth-

Heinemann; 

1st ed 2007 3   

13  978-
9811306372 

Sue Beeton and Alison 
Morrison 

The Study of Food, Tourism, Hospitality 
and Events: 21st-Century Approaches 

(Tourism, Hospitality & Event 
Management) 

Springer  2019 2   

14. 978-

1119522201 

 Michael B. Miller  Quantitative Financial Risk Management 

(Wiley Finance) 

Wiley   3   

15. 978-

1118413616 

James Lam  Enterprise Risk Management: From 

Incentives to Controls 

Wiley   

2018 

3   
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https://www.amazon.com/Scott-Besley/e/B001ILO9YI/ref=dp_byline_cont_book_1
https://www.amazon.com/Eugene-F-Brigham/e/B001H6O31I/ref=dp_byline_cont_book_2
https://www.amazon.com/Eugene-F-Brigham/e/B001H6O31I/ref=dp_byline_cont_book_2
https://www.amazon.com/Principles-Finance-Titles-Brigham-Family/dp/1285429648/ref=sr_1_fkmr0_1?keywords=principles+of+financial+beasleys&qid=1572424642&s=books&sr=1-1-fkmr0
https://www.amazon.com/Principles-Finance-Titles-Brigham-Family/dp/1285429648/ref=sr_1_fkmr0_1?keywords=principles+of+financial+beasleys&qid=1572424642&s=books&sr=1-1-fkmr0
https://www.amazon.com/s/ref=dp_byline_sr_book_1?ie=UTF8&field-author=Richard+A+Brealey&text=Richard+A+Brealey&sort=relevancerank&search-alias=books
https://www.amazon.com/Principles-Corporate-Governance-Standard-PowerWeb/dp/0072940433/ref=sr_1_1?keywords=principles+of+corporate+financial+brealey+r+a&qid=1572425252&s=books&sr=1-1
https://www.amazon.com/s/ref=dp_byline_sr_book_1?ie=UTF8&field-author=James+C.+Van+Horne&text=James+C.+Van+Horne&sort=relevancerank&search-alias=books
https://www.amazon.com/s/ref=dp_byline_sr_book_1?ie=UTF8&field-author=Eugene+F.+Bringham&text=Eugene+F.+Bringham&sort=relevancerank&search-alias=books
https://www.amazon.com/Joel-F-Houston/e/B001IGSZI4/ref=dp_byline_cont_book_2
https://www.amazon.com/Joel-F-Houston/e/B001IGSZI4/ref=dp_byline_cont_book_2
https://www.amazon.com/Rudiger-Dornbusch/e/B001IOF8RW/ref=dp_byline_cont_book_1
https://www.amazon.com/Stanley-Fischer/e/B001IO9L52/ref=dp_byline_cont_book_2
https://www.amazon.com/Stanley-Fischer/e/B001IO9L52/ref=dp_byline_cont_book_2
https://www.amazon.com/s/ref=dp_byline_sr_book_3?ie=UTF8&field-author=Richard+Startz&text=Richard+Startz&sort=relevancerank&search-alias=books
https://www.amazon.com/John-Maynard-Keynes/e/B001H6SS5A/ref=dp_byline_cont_all_1
https://www.amazon.com/John-S-Oakland/e/B001HCXLYC/ref=dp_byline_cont_book_1
https://www.amazon.com/s/ref=dp_byline_sr_ebooks_1?ie=UTF8&field-author=Dr.+Vinod+K.Singhania&text=Dr.+Vinod+K.Singhania&sort=relevancerank&search-alias=digital-text
https://www.amazon.com/s/ref=dp_byline_sr_book_1?ie=UTF8&field-author=Bernard+Taylor&text=Bernard+Taylor&sort=relevancerank&search-alias=books
https://www.amazon.com/Robert-A-Baron/e/B000APJSH6/ref=dp_byline_cont_book_2
https://www.amazon.com/s/ref=dp_byline_sr_book_1?ie=UTF8&field-author=Derek+S.+Pugh&text=Derek+S.+Pugh&sort=relevancerank&search-alias=books
https://www.amazon.com/s/ref=dp_byline_sr_book_1?ie=UTF8&field-author=John+Pearce&text=John+Pearce&sort=relevancerank&search-alias=books
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61. 978-
0077318833 

 Donald Ball International Business: The Challenge of 
Global Competition w/ CESIM access 

card 

McGraw-Hill/Irwin 12th ed 2019 5   

62. 978-
1260547825 

 Donald Bowersox  Supply Chain Logistics Management  McGraw-Hill 
Education 

5th ed 2015 5   

63. 978-

1337406499 
 

Joel D. Wisner Principles of Supply Chain Management: 

A Balanced Approach 

Cengage Learning 5th ed 2001 5   

64. 978-

1292257891 

 Sunil Chopra Supply Chain Management: Strategy, 

Planning, and Operation, Global Edition 

Pearson 6th ed 2012 5   

65. B001T3WJZG Edward Frazelle Supply Chain Strategy [SUPPLY CHAIN 

STRATEGY]  

McGraw-Hill  2009 5   

66. 978-
1840141054 

James Reason  Managing the Risks of Organizational 
Accidents 

Ashgate;   5   

67. 978-

0073403045 

Andrew Ghillyer Business Ethics: A Real World Approach Career Education  1993) 3   

68.  978-

1305500846 

 O. C. Ferrell Business Ethics: Ethical Decision Making 

& Cases 

Cengage Learning 11th ed  3   

69.  978-
1259278211 

by Gregory G Dess Dr Strategic Management: Text and Cases McGraw-Hill 
Education 

8th ed 2009 5   

70.  978-

7302314677 

 R  Fred R David  Strategic Management: Concepts and 

Cases 

Tsinghua University 

Press 

 2013 5   

71.  Ogolla, John J Company law     1997 5   

72.  cliff 
Roberson and Michael 

O'Reilley 

Principles of Criminal Law 
 

 7th ed  2006 3   

73. B01181JQZ4 Oppenheim, A. N 
 

Questionnaire Design, Interviewing and 
Attitude Measurement  

Bloomsbury 
Academic 

2nd ed 2009 5   

    TOTALS 256  

https://www.amazon.com/s/ref=dp_byline_sr_book_1?ie=UTF8&field-author=Donald+Ball&text=Donald+Ball&sort=relevancerank&search-alias=books
https://www.amazon.com/s/ref=dp_byline_sr_book_1?ie=UTF8&field-author=Donald+Bowersox&text=Donald+Bowersox&sort=relevancerank&search-alias=books
https://www.amazon.com/s/ref=dp_byline_sr_book_1?ie=UTF8&field-author=Joel+D.+Wisner&text=Joel+D.+Wisner&sort=relevancerank&search-alias=books
https://www.amazon.com/Sunil-Chopra/e/B001IGJT48/ref=dp_byline_cont_book_1
https://www.amazon.com/Edward-Frazelle/e/B001HD0Y6O/ref=dp_byline_cont_book_1
https://www.amazon.com/s/ref=dp_byline_sr_book_1?ie=UTF8&field-author=James+Reason&text=James+Reason&sort=relevancerank&search-alias=books
https://www.amazon.com/Andrew-Ghillyer/e/B001IOBMVS/ref=dp_byline_cont_book_1
https://www.amazon.com/O-C-Ferrell/e/B001IGUQCC/ref=dp_byline_cont_book_1
https://www.amazon.com/s/ref=dp_byline_sr_book_1?ie=UTF8&field-author=%3F%3F%3F+R+%3F%3F+Fred+R+David&text=%3F%3F%3F+R+%3F%3F+Fred+R+David&sort=relevancerank&search-alias=books
https://www.amazon.com/Principles-Criminal-Law-Cliff-Roberson/dp/0135186285/ref=sr_1_5?keywords=general+principles+of+law&qid=1572351500&s=books&sr=1-5
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LOT 3 
COMPUTER/SWIMMING/LIBRARY/NURSING BOOKS 

 

No ISBN Author Title Publisher Edition Year Quantity Unit 
cost 

Totals 

1. 9781440838446 Jean Weihs  Beginning Cataloging Libraries 

Unlimited; 

2nd ed 2016 2   

2. 978-

1591586357 

Robert L. 

Bothmann, Nancy B. 

Olson  

Cataloging of Audiovisual 

Materials and Other Special 

Materials: A Manual Based on 
AACR2 and MARC 21 

 Libraries 

Unlimited 

5th ed 2008 2   

3. 978-

1440836862 

 Cynthia Houston Organizing Information in School 

Libraries: Basic Principles and 
New Rules 

Libraries 

Unlimited 

 2016 2   

4. 978-
1440844331 

Lois Mai Chan, Sheila S. 
Intner 

Guide to the Library of Congress 
Classification (Library and 

Information Science Text Series) 

 Libraries 
Unlimited 

6th ed 2008 2   

5. 978-
1591588979 

 Desiree 
Webber and Andrew 

Peters 

Integrated Library Systems: 
Planning, Selecting, and 

Implementing 

Libraries 
Unlimited 

 2015 2   

6. 978-
1849510820 

Savitra Sirohi and Amit 
Gupta 

Koha 3 Library Management 
System 

 Packt 
Publishing 

 2016 2   

7. 

 

 978-

1538100677 

Karen Snow Practical Guide to Library of 

Congress Classification 

R&L   2   

8.  978-

8170004998 

 S.R. Ranganathan  The Five Laws of Library Science Ess Ess 

Publications 

 2006 3   

9. 978-
1590958063 

Jane Hardy Learn Library of Congress 
Classification (Library Education 

Series) (Learn Library Skills 
Series) 

Total Recall 
Publications 

2nd ed 2019 2   

10. 978-

0810860001 

Lois Mai Chan Cataloging and Classification: An 

Introduction 

 Scarecrow 

Press 

3rd ed  2015 2   

11. 978-
1555705381 

Robert R. Newlen  Resume Writing And Interviewing 
Techniques That Work!: A How-

to-do-it Manual for Librarians 
(How-To-Do-It Manuals for 

Librarians (Numbered)) 

Neal-
Schuman 

Publishers 

 1996 2   

12.  978- Christian Bauer , Gavin Java Persistence with Hibernate  Manning 2nd ed 2010 3   

https://www.amazon.com/s/ref=dp_byline_sr_book_1?ie=UTF8&field-author=Jean+Weihs&text=Jean+Weihs&sort=relevancerank&search-alias=books
https://www.amazon.com/Nancy-B-Olson/e/B001JPBT1Y?ref=sr_ntt_srch_lnk_4&qid=1572254657&sr=1-4
https://www.amazon.com/Nancy-B-Olson/e/B001JPBT1Y?ref=sr_ntt_srch_lnk_4&qid=1572254657&sr=1-4
https://www.amazon.com/Cataloging-Audiovisual-Materials-Other-Special/dp/1591586356/ref=sr_1_4?keywords=cataloging+of+library+materials&qid=1572254657&s=books&sr=1-4
https://www.amazon.com/Cataloging-Audiovisual-Materials-Other-Special/dp/1591586356/ref=sr_1_4?keywords=cataloging+of+library+materials&qid=1572254657&s=books&sr=1-4
https://www.amazon.com/Cataloging-Audiovisual-Materials-Other-Special/dp/1591586356/ref=sr_1_4?keywords=cataloging+of+library+materials&qid=1572254657&s=books&sr=1-4
https://www.amazon.com/Cataloging-Audiovisual-Materials-Other-Special/dp/1591586356/ref=sr_1_4?keywords=cataloging+of+library+materials&qid=1572254657&s=books&sr=1-4
https://www.amazon.com/Organizing-Information-School-Libraries-Principles/dp/1440836868/ref=sr_1_9?keywords=cataloging+of+library+materials&qid=1572254657&s=books&sr=1-9
https://www.amazon.com/Organizing-Information-School-Libraries-Principles/dp/1440836868/ref=sr_1_9?keywords=cataloging+of+library+materials&qid=1572254657&s=books&sr=1-9
https://www.amazon.com/Organizing-Information-School-Libraries-Principles/dp/1440836868/ref=sr_1_9?keywords=cataloging+of+library+materials&qid=1572254657&s=books&sr=1-9
https://www.amazon.com/Library-Congress-Classification-Information-Science/dp/144084433X/ref=sr_1_2?keywords=classification+of+library+materials&qid=1572255179&s=books&sr=1-2
https://www.amazon.com/Library-Congress-Classification-Information-Science/dp/144084433X/ref=sr_1_2?keywords=classification+of+library+materials&qid=1572255179&s=books&sr=1-2
https://www.amazon.com/Library-Congress-Classification-Information-Science/dp/144084433X/ref=sr_1_2?keywords=classification+of+library+materials&qid=1572255179&s=books&sr=1-2
https://www.amazon.com/Desiree-Webber/e/B001K8OV4M?ref=sr_ntt_srch_lnk_6&qid=1572259645&sr=1-6
https://www.amazon.com/Desiree-Webber/e/B001K8OV4M?ref=sr_ntt_srch_lnk_6&qid=1572259645&sr=1-6
https://www.amazon.com/Integrated-Library-Systems-Selecting-Implementing-ebook/dp/B004I1K17O/ref=sr_1_6?keywords=library+management+systems&qid=1572259645&s=books&sr=1-6
https://www.amazon.com/Integrated-Library-Systems-Selecting-Implementing-ebook/dp/B004I1K17O/ref=sr_1_6?keywords=library+management+systems&qid=1572259645&s=books&sr=1-6
https://www.amazon.com/Integrated-Library-Systems-Selecting-Implementing-ebook/dp/B004I1K17O/ref=sr_1_6?keywords=library+management+systems&qid=1572259645&s=books&sr=1-6
https://www.amazon.com/Savitra-Sirohi/e/B07BS9VC3S?ref=sr_ntt_srch_lnk_11&qid=1572260039&sr=1-11
https://www.amazon.com/Koha-3-Library-Management-System-ebook/dp/B0057EURCA/ref=sr_1_11?keywords=library+management+systems&qid=1572260039&s=books&sr=1-11
https://www.amazon.com/Koha-3-Library-Management-System-ebook/dp/B0057EURCA/ref=sr_1_11?keywords=library+management+systems&qid=1572260039&s=books&sr=1-11
https://www.amazon.com/S-R-Ranganathan/e/B001ICIC8G?ref=sr_ntt_srch_lnk_1&qid=1571917177&sr=1-1
https://www.amazon.com/s/ref=dp_byline_sr_book_1?ie=UTF8&field-author=Jane+Hardy&text=Jane+Hardy&sort=relevancerank&search-alias=books
https://www.amazon.com/Lois-Mai-Chan/e/B001IXTQLC/ref=dp_byline_cont_book_1
https://www.amazon.com/Robert-R-Newlen/e/B001JS1Z4C/ref=dp_byline_cont_book_1
https://www.amazon.com/Christian-Bauer/e/B001K1N6G8?ref=sr_ntt_srch_lnk_1&qid=1572343793&sr=1-1
https://www.amazon.com/Gavin-King/e/B00F55C7ME?ref=sr_ntt_srch_lnk_1&qid=1572343793&sr=1-1
https://www.amazon.com/Java-Persistence-Hibernate-Christian-Bauer/dp/1617290459/ref=sr_1_1?keywords=java+persistence+with+hibernate+gavin+king&qid=1572343793&s=books&sr=1-1
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1617290459 King  Publications 

13. 978-
9332585737 

 Paul J. 
Deitel and Harvey Deitel 

C++ How to Program 
 

 10th ed 2017 3   

14. 978-

0135224335 

Paul J. Deitel and Harvey 

Deitel 

Python for Programmers: with Big 

Data and Artificial Intelligence 
Case Studies 

 

  2019 3   

15.  978-
0131103627 

 Brian W. 
Kernighan and Dennis M. 

Ritchie 

C Programming Language 
 

  2015 3   

16. 978-

0997316025 

Ferreira Filho, 

Wladston and Raimondo 

Pictet 

Computer Science Distilled: Learn 

the Art of Solving Computational 

Problems 

 Code Energy 

LLC 

 2019 3   

17. 978-

0521337533 

Noel Kalicharan An Introduction to Computer 

Studies 

Cambridge 

University 

Press 

 2019 3   

18. 978-

1702138031 

effrey Napolski Teaching Swimming: Fun and 

Effective Instruction 

Independently 

published 

 2016 3   

19. 978-
1609837464 

International Code 
Council  

2018 International Swimming Pool 
and Spa Code (International Code 

Council Series 

 ICC 
(distributed 

by Cengage 
Learning) 

 2015 3   

21. 978-

1508703136 

John Brace  Pool Maintenance Made Easy  Create Space 

Independent 
Publishing 

Platform 

2nd ed 2013 3   

22. 978-
0736036467 

Dick L Hannula  The Swim Coaching Bible Human 
Kinetics 

 1985 1   

23. 978-

0851990217 

Roger StG March  Tourism Behaviour: Travellers' 

Decisions and Actions 

 CABI  2019 4   

24. 978-

1305077331 

Carole Rich Writing and Reporting News: A 

Coaching Method 
 

Cengage 

Learning 

8th ed  2   

25.  978-

0195188325 

Chip Scanlan News Writing and Reporting: The 

Complete Guide for Today's 
Journalist  

 

Oxford 

University 
Press 

2nd ed  2   

26. 978-
1138207486 

Frank Barnas  Broadcast News Writing, 
Reporting, and Producing 

 Routledge 7th ed  3   

https://www.amazon.com/Gavin-King/e/B00F55C7ME?ref=sr_ntt_srch_lnk_1&qid=1572343793&sr=1-1
https://www.amazon.com/How-Program-10th-Paul-Deitel/dp/9332585733/ref=sr_1_1?keywords=c%2B%2B+how+to+program&qid=1571835653&s=books&sr=1-1
https://www.amazon.com/Python-Programmers-Artificial-Intelligence-Studies/dp/0135224330/ref=sr_1_1?keywords=python+for+programmers+%3A+with+big+data+and+artificial+intelligence+case+studies&qid=1571835797&s=books&sr=1-1
https://www.amazon.com/Python-Programmers-Artificial-Intelligence-Studies/dp/0135224330/ref=sr_1_1?keywords=python+for+programmers+%3A+with+big+data+and+artificial+intelligence+case+studies&qid=1571835797&s=books&sr=1-1
https://www.amazon.com/Python-Programmers-Artificial-Intelligence-Studies/dp/0135224330/ref=sr_1_1?keywords=python+for+programmers+%3A+with+big+data+and+artificial+intelligence+case+studies&qid=1571835797&s=books&sr=1-1
https://www.amazon.com/Brian-W-Kernighan/e/B000AQ1TNQ?ref=sr_ntt_srch_lnk_1&qid=1571835998&sr=1-1
https://www.amazon.com/Brian-W-Kernighan/e/B000AQ1TNQ?ref=sr_ntt_srch_lnk_1&qid=1571835998&sr=1-1
https://www.amazon.com/Programming-Language-2nd-Brian-Kernighan/dp/0131103628/ref=sr_1_1?keywords=the+c+programming+language+paperback&qid=1571835998&s=books&sr=1-1
https://www.amazon.com/Ferreira-Filho-Wladston/e/B01MUYDX2C?ref=sr_ntt_srch_lnk_1&qid=1572360012&sr=1-1
https://www.amazon.com/Ferreira-Filho-Wladston/e/B01MUYDX2C?ref=sr_ntt_srch_lnk_1&qid=1572360012&sr=1-1
https://www.amazon.com/Computer-Science-Distilled-Computational-Problems/dp/0997316020/ref=sr_1_1?keywords=computer+science&qid=1572360012&s=books&sr=1-1
https://www.amazon.com/Computer-Science-Distilled-Computational-Problems/dp/0997316020/ref=sr_1_1?keywords=computer+science&qid=1572360012&s=books&sr=1-1
https://www.amazon.com/Computer-Science-Distilled-Computational-Problems/dp/0997316020/ref=sr_1_1?keywords=computer+science&qid=1572360012&s=books&sr=1-1
https://www.amazon.com/Noel-Kalicharan/e/B00N9N3GA6/ref=dp_byline_cont_book_1
https://www.amazon.com/Jeffrey-Napolski/e/B015IPF1BE/ref=dp_byline_cont_book_1
https://www.amazon.com/s/ref=dp_byline_sr_book_1?ie=UTF8&field-author=International+Code+Council&text=International+Code+Council&sort=relevancerank&search-alias=books
https://www.amazon.com/s/ref=dp_byline_sr_book_1?ie=UTF8&field-author=International+Code+Council&text=International+Code+Council&sort=relevancerank&search-alias=books
https://www.amazon.com/s/ref=dp_byline_sr_book_1?ie=UTF8&field-author=John+Brace&text=John+Brace&sort=relevancerank&search-alias=books
https://www.amazon.com/s/ref=dp_byline_sr_book_1?ie=UTF8&field-author=Dick+L+Hannula&text=Dick+L+Hannula&sort=relevancerank&search-alias=books
https://www.amazon.com/s/ref=dp_byline_sr_ebooks_1?ie=UTF8&field-author=Roger+StG+March&text=Roger+StG+March&sort=relevancerank&search-alias=digital-text
https://www.amazon.com/Carole-Rich/e/B001IGSJVM/ref=dp_byline_cont_book_1
https://www.amazon.com/s/ref=dp_byline_sr_book_1?ie=UTF8&field-author=Chip+Scanlan&text=Chip+Scanlan&sort=relevancerank&search-alias=books
https://www.amazon.com/s/ref=dp_byline_sr_book_1?ie=UTF8&field-author=Frank+Barnas&text=Frank+Barnas&sort=relevancerank&search-alias=books
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27. 978-

0810889101 

Douglas Perret Starr Working the Story: A Guide to 

Reporting and News Writing for 
Journalists and Public Relations 

Professionals 

Rowman & 

Littlefield 
Publishers 

  3   

28. 978-

0190249625 

 John R. Bender  Writing and Reporting for the 

Media + A Style Guide for News 

Writers & Editors 
 

Oxford Univ 

Pr 

11th ed  2015 3   

29.  978-

0374279622 

Alan Rusbridger Breaking News: The Remaking of 

Journalism and Why It Matters 
Now 

 

arrar, Straus 

and Giroux  

 2013 2   

30. 978-

1933338385 

Robert M. Knight Journalistic Writing: Building the 

Skills, Honing the Craft 

 

Marion Street 

Press, LLC 

3rd ed 2013 2   

31. 978-

1305077331 

Carole Rich Writing and Reporting News: A 

Coaching Method 

 

Cengage 

Learning 

8th ed  2   

 978-

1589096219 

Dennis Silage Digital Communication Systems 

Using MATLAB and Simulink 

Bookstand 

Publishing 

  10   

32. 978-
1284040920 

National Association of 
Emergency Medical 

Technicians (NAEMT)  

AMLS: Advanced Medical Life 
Support 

 

Jones & 
Bartlett 

Learning 

2nd ed 1995 3   

33. 978-
1260455281 

Maxine Papadakis CURRENT Medical Diagnosis and 
Treatment 2020 

McGraw-Hill 
Education / 

Medical 

59th ed  1993 4   

34.  978-

0803669086 

Ehren Myers RN  RNotes®: Nurse's Clinical Pocket 

Guide 

 F.A. Davis 

Company 

5th ed 2018 4   

 TOTALS 95  

 

 

 

 

https://www.amazon.com/Douglas-Perret-Starr/e/B00GSLCYEA/ref=dp_byline_cont_book_1
https://www.amazon.com/s/ref=dp_byline_sr_book_1?ie=UTF8&field-author=John+R.+Bender&text=John+R.+Bender&sort=relevancerank&search-alias=books
https://www.amazon.com/Alan-Rusbridger/e/B0034NYJQQ/ref=dp_byline_cont_book_1
https://www.amazon.com/Robert-M-Knight/e/B001KHQ434/ref=dp_byline_cont_book_1
https://www.amazon.com/Carole-Rich/e/B001IGSJVM/ref=dp_byline_cont_book_1
https://www.amazon.com/s/ref=dp_byline_sr_book_1?ie=UTF8&field-author=Dennis+Silage&text=Dennis+Silage&sort=relevancerank&search-alias=books
https://www.amazon.com/s/ref=dp_byline_sr_book_1?ie=UTF8&field-author=National+Association+of+Emergency+Medical+Technicians+%28NAEMT%29&text=National+Association+of+Emergency+Medical+Technicians+%28NAEMT%29&sort=relevancerank&search-alias=books
https://www.amazon.com/s/ref=dp_byline_sr_book_1?ie=UTF8&field-author=National+Association+of+Emergency+Medical+Technicians+%28NAEMT%29&text=National+Association+of+Emergency+Medical+Technicians+%28NAEMT%29&sort=relevancerank&search-alias=books
https://www.amazon.com/s/ref=dp_byline_sr_book_1?ie=UTF8&field-author=National+Association+of+Emergency+Medical+Technicians+%28NAEMT%29&text=National+Association+of+Emergency+Medical+Technicians+%28NAEMT%29&sort=relevancerank&search-alias=books
https://www.amazon.com/s/ref=dp_byline_sr_book_1?ie=UTF8&field-author=Maxine+Papadakis&text=Maxine+Papadakis&sort=relevancerank&search-alias=books
https://www.amazon.com/s/ref=dp_byline_sr_book_1?ie=UTF8&field-author=Ehren+Myers+RN&text=Ehren+Myers+RN&sort=relevancerank&search-alias=books
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PLEASE TAKE NOTE AND COMPLY WITH THE FOLLOWING: 
a) Prices to be inclusive of all taxes, transport costs, installation and training where 

applicable. Books must be delivered upto doorstep at EASA Library. 

b) Bidders MUST provide a detailed price schedule for each item before transferring the 
total cost to the form of tender. 

c) Bidders are required to provide accurate financial information as no correction of 
arithmetical errors will be done. 

 

 
Authorized Official: 

 
 
    _______________         _________  
 

Name    Signature, date and official stamp
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SECTION VIII  –     STANDARD FORMS 
 
 
Notes on the sample Forms 
 
1. Form of Tender -The form of tender must be completed by the tenderer and 
submitted with the tender documents.  It must also be duly signed by duly authorized 
representatives of the tenderer. 
 
2. Confidential Business Questionnaire Form -This form must be completed by the tenderer 
and submitted with the tender documents. 
 
3. Tender Security - When required by the tender documents the tender shall provide the 
tender security either in the form included herein or in another format acceptable to the 
procuring entity. 
 
4. Contract Form -The Contract Form shall not be completed by the tenderer at the time of 
submitting the tender.  The Contract  Form shall be completed after contract award and 
should incorporate  the accepted contract price. 
 
 
5. Performance Security Form -The performance security form should not be completed 
by the tenderers at the time of tender  preparation.  Only the successful tenderer will be 
required to provide  performance security in the form provided herein or in another form 
 acceptable to the procuring entity. 
 
 
6. Bank Guarantee for Advance Payment Form - When Advance payment is requested for 
by the successful bidder and agreed by the  procuring entity, this form must be 
completed fully and duly signed  by the authorized officials of the bank. 
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8.1 FORM OF TENDER (LOT 1) 
 
 
Date____________________________ 

 

Tender No. KCAA/040/2018-2019 

To: Kenya Civil Aviation Authority 
      P.O BOX 30163-00100, Nairobi 

      Gentlemen and/or Ladies: 
 

1. Having examined the tender documents including Addenda Nos…………………………….. 
[insert numbers) of which is hereby duly acknowledged, we the undersigned, offer to 
SUPPLY AND DELIVERY OF LIBRARY BOOKS (Lot 1) in conformity with the said 
tender documents for the sum of 
……………………………………………………………………………………………………………………… 

……………………………………[total tender amount in words and figures] or such other sums 
as may be ascertained in accordance with the Schedule of Prices attached herewith and 
made part of this Tender.  

2. We undertake, if our Tender is accepted, to provide the services in accordance with the 
services schedule specified in the Schedule of Requirements.  

3. If our Tender is accepted, we will obtain the tender guarantee in a sum equivalent to 
_____ percent of the Contract Price for the due performance of the Contract, in the form 
prescribed by (Procuring entity).  

4. We agree to abide by this Tender for a period of ……………………[number] days from the 
date fixed for tender opening of the Instructions to tenderers, and it shall remain 
binding upon us and may be accepted at any time before the expiration of that period. 

5. Until a formal Contract is prepared and executed, this Tender, together with your written 
acceptance thereof and your notification of award, shall constitute a binding Contract 
between us.  

Dated this _________________ day of_________________ 2020 
[signature]      [In the capacity of] 

  
Duly authorized to sign tender for and on behalf of____________________________ 
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8.2 FORM OF TENDER (LOT 2) 
 
Date____________________________ 

Tender No. KCAA/040/2018-2019 

To: Kenya Civil Aviation Authority 
      P.O BOX 30163-00100, Nairobi 

      Gentlemen and/or Ladies: 
 

1. Having examined the tender documents including Addenda Nos…………………………….. 
[insert numbers) of which is hereby duly acknowledged, we the undersigned, offer to 
SUPPLY AND DELIVERY OF LIBRARY BOOKS (Lot 2) in conformity with the said 
tender documents for the sum of 
……………………………………………………………………………………………………………………… 

……………………………………[total tender amount in words and figures] or such other sums 
as may be ascertained in accordance with the Schedule of Prices attached herewith and 
made part of this Tender.  

2. We undertake, if our Tender is accepted, to provide the services in accordance with the 
services schedule specified in the Schedule of Requirements.  

3. If our Tender is accepted, we will obtain the tender guarantee in a sum equivalent to 
_____ percent of the Contract Price for the due performance of the Contract, in the form 
prescribed by (Procuring entity).  

4. We agree to abide by this Tender for a period of ……………………[number] days from the 
date fixed for tender opening of the Instructions to tenderers, and it shall remain 
binding upon us and may be accepted at any time before the expiration of that period. 

5. Until a formal Contract is prepared and executed, this Tender, together with your written 
acceptance thereof and your notification of award, shall constitute a binding Contract 
between us.  

Dated this _________________ day of_________________ 2020 
[signature]      [In the capacity of] 

  
Duly authorized to sign tender for and on behalf of____________________________ 
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8.3 FORM OF TENDER (LOT 3) 
 
Date____________________________ 

Tender No. KCAA/040/2019-2020 

To: Kenya Civil Aviation Authority 
      P.O BOX 30163-00100, Nairobi 

      Gentlemen and/or Ladies: 
 

1. Having examined the tender documents including Addenda Nos…………………………….. 
[insert numbers) of which is hereby duly acknowledged, we the undersigned, offer to 
SUPPLY AND DELIVERY OF LIBRARY BOOKS (Lot 3) in conformity with the said 
tender documents for the sum of 
……………………………………………………………………………………………………………………… 

……………………………………[total tender amount in words and figures] or such other sums 
as may be ascertained in accordance with the Schedule of Prices attached herewith and 
made part of this Tender.  

2. We undertake, if our Tender is accepted, to provide the services in accordance with the 
services schedule specified in the Schedule of Requirements.  

3. If our Tender is accepted, we will obtain the tender guarantee in a sum equivalent to 
_____ percent of the Contract Price for the due performance of the Contract, in the form 
prescribed by (Procuring entity).  

4. We agree to abide by this Tender for a period of ……………………[number] days from the 
date fixed for tender opening of the Instructions to tenderers, and it shall remain 
binding upon us and may be accepted at any time before the expiration of that period. 

5. Until a formal Contract is prepared and executed, this Tender, together with your written 
acceptance thereof and your notification of award, shall constitute a binding Contract 
between us.  

Dated this _________________ day of_________________ 2020 
[signature]      [In the capacity of] 

  
Duly authorized to sign tender for and on behalf of____________________________ 
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8.3 CONFIDENTIAL BUSINESS QUESTIONNAIRE FORM 
 
You are requested to give the particulars indicated in Part 1 and either  Part 2(a), 2(b) or 
2 (c ) whichever applied to your type of business. You are advised that it is a serious 
offence to give false information on this form 
 
Part 1 – General: 
 
Business Name ………………………………………………………………………………………………… 
Location of business premises. ………………………………………………………………………………… 
Plot No………………………………………………… Street/Road ………………………………………….. 
Postal Address …………………….. Tel No. …………………. Fax ………………. E mail ……………. 
Nature of Business …………………………………………………………………………………………….. 
Registration Certificate No. ………………………………………………………………………………… 
Maximum value of business which you can handle at any one time – Kshs. ………………… 
Name of your bankers ……………………………………….. Branch ……………………………………… 
 

 
 

                                               Part 2 (a) – Sole Proprietor 
Your name in full …………………………………………………….. Age ……………………….. 
Nationality ………………………………… Country of origin ……………………………………. 

 Citizenship details 
……………………………………………………………………………………. 

                                                       Part 2 (b) Partnership 
Given details of partners as follows: 
         Name                                             Nationality                        Citizenship Details               
Shares 

1. ……………………………………………………………………………………… 
2. ……………………………………………………………………………………… 
3. ……………………………………………………………………………………….. 
4. ……………………………………………………………………………………….. 

                                                Part 2 (c ) – Registered Company 
Private or Public ………………………………………………………………………………………. 
State the nominal and issued capital of company- 
       Nominal Kshs. ……………………………… 

 

        Issued    Kshs. ………………………………… 

Given details of all directors as follows 
Name                             Nationality        Citizenship Details                  Shares 
1…………………………………………………………………………………………………………………….. 
2. ………………………………………………………………………………………………………………….. 
3. …………………………………………………………………………………………………………………… 
4. ………………………………………………………………………………………………………………….. 
5 …………………………………………………………………………………………………………………… 

Date …………………………………………….. Signature of Candidate ……………………………….. 

 If a Kenya Citizen, indicate under “Citizenship Details” whether by Birth, Naturalization 
or registration. 
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8.4  CONTRACT FORM (for information only) 

 
THIS AGREEMENT made the    day of    20    between 
……………… [name of Procurement entity) of ……….. [country of Procurement entity] 
(hereinafter called “the Procuring entity) of the one part and …………………….. [name of 
tenderer] of ………….. [city and country of tenderer] (hereinafter called “the tenderer”) of 
the other part; 
 
WHEREAS the Procuring entity invited tenders for certain goods ] and has accepted a 
tender by the tenderer for the supply of those goods in the sum of …………………………… 
[contract price in words and figures] (hereinafter called “the Contract Price).  
 
NOW THIS AGREEMENT WITNESSETH AS FOLLOWS: 
 
1. In this Agreement words and expressions shall have the same meanings as are 
respectively assigned to them in the Conditions of Contract referred to: 
 
2. The following documents shall be deemed to form and be read and construed as part 
of this Agreement viz: 
(a) the Tender Form and the Price Schedule submitted by the tenderer 
(b) the Schedule of Requirements 
(c ) the Technical Specifications 
(d)  the General Conditions of Contract 
(e)  the Special Conditions of contract; and 
(f) the Procuring entity’s Notification of Award 
 
3. In consideration of the payments to be made by the Procuring entity to the tenderer 
as hereinafter mentioned, the tender hereby covenants with the Procuring entity to provide 
the goods and to remedy defects therein in conformity in all respects with the provisions of 
the Contract 
 
4. The Procuring entity hereby covenants to pay the tenderer in consideration of the 
provisions of the goods and the remedying of defects therein, the Contract Price or such 
other sum as may become payable under the provisions of the Contract at the times and in 
the manner prescribed by the contract. 
 
IN WITNESS whereof the parties hereto have caused this Agreement to be executed in 
accordance with their respective laws the day and year first above written. 
 
Signed, sealed, delivered by    the     (for the Procuring entity 
 
Signed, sealed, delivered by    the     (for the tenderer in the 
presence of      
 
(Amend accordingly if provided by Insurance Company) 
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8. 5  PERFORMANCE SECURITY FORM (for information only) 
 
To …………………………………………. 
[name of Procuring entity] 
 
WHEREAS …………………………………… [name of tenderer] (hereinafter called “the tenderer”) 
has undertaken , in pursuance of Contract No.      [reference number of 
the contract] dated    20     to supply ……………………………………………… 
[description of goods] (hereinafter called “the Contract”). 
 
AND WHEREAS it has been stipulated by you in the said Contract that the tenderer shall 
furnish you with a bank guarantee by a reputable bank for the sum specified therein as 
security for compliance with the Tenderer’s performance obligations in accordance with the 
Contract. 
 
AND WHEREAS we have agreed to give the tenderer a guarantee: 
 
THEREFORE WE hereby affirm that we are Guarantors and responsible to you, on behalf of 
the tenderer, up to a total of ………………………. [amount of the guarantee in words and 
figure] and we undertake to pay you, upon your first written demand declaring the tenderer 
to be in default under the Contract and without cavil or argument, any sum or sums within 
the limits of …………………….. [amount of guarantee] as aforesaid, without you needing to 
prove or to show grounds or reasons for your demand or the sum specified therein. 
 
This guarantee is valid until the    day of    20    
 
Signed and seal of the Guarantors 
 
             
  [name of bank or financial institution] 
 
             
  [address] 
             
  [date] 
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8.6 BANK GUARANTEE FOR ADVANCE PAYMENT FORM  
                            (for information only) 

 
To ……………………………… 
 [name of Procuring entity] 
 
[name of tender] ………………….. 
 
Gentlemen and/or Ladies: 
 
In accordance with the payment provision included in the Special Conditions of Contract, 
which amends the General Conditions of Contract to provide for advance payment, 
…………………………………………………. [name and address of tenderer](hereinafter called “the 
tenderer”) shall deposit with the Procuring entity a bank guarantee to guarantee its proper 
and faithful performance under the said Clause of the Contract in an amount of …… 
…………………. [amount of guarantee in figures and words]. 
 
We, the ……………………………. [bank or  financial institutions], as instructed by the tenderer, 
agree unconditionally and irrevocably to guarantee as primary obligator and not as surety 
merely, the payment to the Procuring entity on its first demand without whatsoever right of 
objection on our part and without its first claim to the tenderer, in the amount not 
exceeding …………………… [amount of guarantee in figures and words] 
 
We further agree that no change or addition to or other modification of the terms of the 
Contract to be performed there-under or of  any of the Contract documents which may be 
made between the Procuring entity and the tenderer, shall in any way release us from any 
liability under this guarantee, and we hereby waive notice of any such change, addition, or 
modification. 
 
This guarantee shall remain valid in full effect from the date of the advance payment 
received by the tenderer under the Contract until ………… [date]. 
 
Yours truly, 
 
Signature and seal of the Guarantors 
 
             
  [name of bank or financial institution] 
 
             
  [address] 
 
 
             
  [date] 
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8.7 MANUFACTURER’S AUTHORIZATION FORM 

 
 
To [name of the Procuring entity] …………………. 
 
WHEREAS …………………………………………………………[ name of the manufacturer] who are 
established and reputable manufacturers of ………………….. [name and/or description of the 
goods] having factories at ………………………………… [Address of factory] do hereby authorize 
………………………… [Name and address of Agent] to submit a tender, and subsequently 
negotiate and sign the Contract with you against tender No. ………………………. [Reference of 
the Tender] for the above goods manufactured by us. 
 
We hereby extend our full guarantee and warranty as per the General Conditions of 
Contract for the goods offered for supply by the above firm against this Invitation for 
Tenders. 
 
 
 
             
    [Signature for and on behalf of manufacturer] 

 
 
 
Note:  This letter of authority should be on the letterhead of the Manufacturer 

and should be signed by a person competent. 
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8.8  LETTER OF NOTIFICATION OF AWARD 
        

Address of Procuring Entity 
   _____________________ 
   _____________________ 
To:   
   
   
   
 
RE: Tender No.  
 
        Tender Name  
 
This is to notify that the contract/s stated below under the above mentioned tender have 
been awarded to you.  
  
  
 

1. Please acknowledge receipt of this letter of notification signifying your acceptance. 
 
2. The contract/contracts shall be signed by the parties within 30 days of the date of 

this letter but not earlier than 14 days from the date of the letter.  
 

 
3. You may contact the officer(s) whose particulars appear below on the subject matter 

of this letter of notification of award.  
 
(FULL PARTICULARS)  
   

   
   
 
 
      

SIGNED FOR ACCOUNTING OFFICER 
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8.9   FORM RB 1  (for information only) 

REPUBLIC OF KENYA 

PUBLIC PROCUREMENT ADMINISTRATIVE REVIEW BOARD 

APPLICATION NO…………….OF……….….20……... 

BETWEEN 

…………………………………………….APPLICANT 

AND 

…………………………………RESPONDENT (Procuring Entity) 

 

Request for review of the decision of the…………… (Name of the Procuring Entity) of 

……………dated the…day of ………….20……….in the matter of Tender No………..…of 

…………..20… 

REQUEST FOR REVIEW 

I/We……………………………,the above named Applicant(s), of address: Physical 

address…………….Fax No……Tel. No……..Email ……………, hereby request the Public 

Procurement Administrative Review Board to review the whole/part of the above mentioned 

decision on the following grounds , namely:- 

1.  

2.  

etc.  

By this memorandum, the Applicant requests the Board for an order/orders that: - 

1. 

2. 

etc 

SIGNED ……………….(Applicant) 

Dated on…………….day of ……………/…20… 

 

FOR OFFICIAL USE ONLY 

Lodged with the Secretary Public Procurement Administrative Review Board on ………… day 

of ………....20….……… 

SIGNED 
Board Secretary 
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9.0                REPUBLIC OF KENYA 

IN THE MATTER OF OATHS AND STATUTORY DECLARATION ACT  

CHAPTER 15 LAWS OF KENYA 

AND 

IN THE MATTER OF  

THE PUBLIC PROCUREMENT AND ASSET DISPOSAL ACT, 2015 

I, …………………………………… holder of Identity card no………………………………..and care of P. 

O. Box ………………………………… and being a resident of ……………………… in the Republic of 

Kenya do hereby make oath and state as follows: - 

1. THAT I am the Chief Executive/Managing Director/Principal Officer /Director of 

……………………………… (name of the Candidate) which is a Candidate in respect of 

Tender Number ……………………. to supply goods, render services and/or carry out works 

for Kenya Civil Aviation Authority and duly authorized and competent to make this 

Affidavit. 

2. THAT the aforesaid Candidate has not been requested to pay any inducement to any 

member of the Board, Management, Staff and/or employees and/or agents of Kenya 

Civil Aviation Authority, which is the procuring entity. 

3. THAT the aforesaid Candidate, its servants and/or agents have not offered any 

inducement to any member of the Board, Management, Staff and/or employees and/or 

agents of Kenya Civil Aviation Authority.  

4. THAT the aforesaid candidate has not committed any offence under the Laws of Kenya 

or the Procurement Laws or been debarred from participating in any tenders by virtue of 

non-performance/poor-performance or any other legal reason and is not undergoing any 

adverse disciplinary action/claim before the Public Procurement and Disposal Authority. 

5. THAT the aforesaid candidate, its directors and shareholders have not been convicted of 

corrupt or fraudulent practices in any court of competent jurisdiction within the Republic 

of Kenya. 
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6. THAT the aforesaid candidate has not defaulted in his/her/their/its tax obligations per 

the tax laws of the Republic of Kenya. 

7. THAT the aforesaid candidate has not been in breach of the employment laws of the 

Republic of Kenya. 

8. THAT what is deponed to hereinabove is true to the best of my knowledge information 

and belief. 

SWORN at ………………………. by the said }   

……………………………………………….. } 

Name of Chief Executive/Managing Director/ }  

Principal Officer/Director } 

on this …………. day of …………....... 2020 } 

 } 

 }                   DEPONENT  

Before me } 

 } 

Commissioner for Oaths } 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


