
Short Term/Adhoc Permits Application & Approvals
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Phase

Start

Make Application

Attachments:Ref 5

Received and 
reviewed by Air 

Transport Officer

NO

Reviewed for 
granting by Chief Air 

Transport Officer

Is the 
Application 
acceptable?

YES
Grant/Reject and 

deduct 
administrative fee

View granted Adhoc 
Permits

Make payment

End

Update adhoc 
fee payments 
through ARMS

Is the 
Application 
acceptable?

NO

Received and 
reviewed by Flight 
Operations Officer

Is the 
Application 
acceptable?

NO

Notify the Air 
Transport Officer 

about the 
shortcomings of the 

Application

YESYES

Received and 
reviewed by 

Airworthiness 
Officer

Is the 
Application 
acceptable?

NO

YES

Notify the Applicant 
to make 

ammendments

Need for AW 
and/or FOPs 

review?

YES

YES

NO

Notify the Applicant 
on the Grant/

Rejection

Rectify the 
Application

NO

Re-Submitted 
more than 

twice?
NO
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