LIB/PCD/001-Acquisition and Subscription of Publication
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LIB/PCD/002-Processing of information materials
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LIB/PCD/003-Circulation of information materials(issuance/charging)
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LIB/PCD/003.1-Circulation of information materials(return/discharging information)
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LIB/PCD/003.2-Circulation of information materials(return of amended information material)

Phase

‘ START ,

columniin library
statistics book and
library work log

—

(]

n

=)

>

—

2 v

2

|

Return of borrowed
material
Y
erification St m.p and put Disposal of
Update the affected accession number N
amended/ YES—P| . X » superseded pages
inventory and input current °
affected through shredding
date

b

©

+—

17

>

E v Update operators
—
S mandments
— NO »  Filing/Shelving amendme END




LIB/PCD/003.3-Circulation of information materials(overdue information materials)
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LIB/PCD/003.-Circulation of information materials(lost information materials)
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LIB/PCD/004-Oversight Technical Information Access
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LIB/PCD/005-Dissemination of technical information (literature search)
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LIB/PCD/005.1-Dissemination of technical information(reference)
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LIB/PCD/006-Appraisal and disposal of information materials
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