
Application for a Temporary Air Service Licence
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Phase

Application for an 
Air Service Licence

Make request for a 
temporary ASL

Make Payment

Payment 
confirmed

NO

YES

Air Transport 
captures the 
Decision(s)

Notification of the 
Decisions and/or 

applicable Licence 
Fees to the 
Applicant(s) 

Review and 
Approval by DG

Payment is made within 30 
days from the date of 

gazettement?

YES

Communicate to the 
Applicant and terminate 

the Application

NO

End

Preparation of 
Temporary Air 
Service Licence

MAT reviews the Air 
Service Licence

Determination of 
applicable licence 

fees

Granted?
YES

NO

Granted? YES

NO

Notify the applicant 
to pick their licence 

Print Licence

Applicant sends an 
agent to collect

Notify the Authority 
the details of the 

agent(ID No., Phone 
Number)

Verification of 
licence 

Is the licence 
okay?

Sign collection 
register, Collect 

Licence 
YES

Disable further 
printing

Notify the applicant 
about license 

collection

The Application for 
ASL must have been 

paid for

Review request and 
make brief for DG 
approval through 

DASSR

Review and 
Approval by DASSR / 

DG
Approved?

NO

Append DG’s/
DASSR’s digital 

signature
YES

Review brief, 
comment and 
forward to DG

NO

Approved?

NO

YES

DG seeks 
concurrency of 
the Chairman 

LASTC and 
Chairman Full 

Board

DG’s Office captures 
the decision
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