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Phase

Start

Make Application Attachments: Ref 7

Received and 
reviewed by Air 

Transport Officer
Reviewed for 

approval by Chief Air 
Transport Officer

Is the 
Application 
acceptable?

Are funds 
available?

NO

Notify Applicant to 
make payment

YES
Approve and deduct 
aircraft interchange 

approval fee

View approved 
Aircraft 

Interchanges

Make payment

End

Is the 
Application 
acceptable?

NO

YES

Received and 
reviewed by Flight 
Operations Officer

Is the 
Application 
acceptable?

NO

Notify the Air 
Transport Officer 

about the 
shortcomings of the 

Application

Received and 
reviewed by 

Airworthiness 
Officer

Is the 
Application 
acceptable?

Notify the Air 
Transport Officer 

about the 
shortcomings of the 

Application

NO

YES

Notify the Applicant 
to make 

ammendments

YES

NO

Checklist to be 
provided
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